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Welcome Kit

Dear Exhibitors,

Welcome to the electronicAsia 2024. This welcome kit contains a copy of various essential information,
grateful if you could spend a few minutes to read through all the important circulars. Thank you and wish
you every success in the event.

1. Booth Curtain with Hooks (for standard booth, deluxe booth and premium booth exhibitors only)

2. Important Information - Services to Exhibitors
Appendix 1 : Cluster of Servicing Facilities
Appendix 2 : HKCEC Free WiFi Service Login Procedure
Appendix 3 © Exhibitor's and Advertisers’ Brief on Protection of Intellectual Property Rights at TDC
Exhibitions
Appendix 4 : Producer Responsibility Scheme (PRS) on Waste Electrical and Electronic Equipment

(Effective from 1 August 2018)
Appendix 5 : Application of SME Export Marketing Fund

3. Important Circular

Circular (1) Important Circular: Move-in and Move-out Arrangement
Circular (2) Special Circular: Move-out Regulations
Circular (3) Rules and Measures for Move-out (16 October 2024)
Circular (4) Important Circular: Exhibitor e-badge
Circular (5) Join the Most Scanned Exhibitors Campaign and Boost Your Business <NEW>
Circular (6) Special Circular: e-Badge for Buyers
Circular (7) Important Notice on Patented Technology and Trademarks
Circular (8) Display of Flying Exhibits & Personal Mobility Products Outside the Booth Area Is
Prohibited
Circular (9) Proper Handling of Waste after Fair
Circular (10) Green Tips to Exhibitors
Circular (11) Important Notice:
Security 1. Security Measures Against Thefts and Losses at the Fair
2. Caution on Rental of Credit Card Payment Terminals
Rules and 3. Important Exhibition Regulations
Regulations 4. Immigration Regulations to be Observed and Followed by
Exhibitors
5. Receiving Buyers at HKTDC Fairs
Booth Design & 6. Points to Note / New Measures on Custom-Built Stand
Facilities 7. Booth Decoration/Construction Safety Issues
8. Safety Measures on Electricity Supply, Fair System & Furniture
9. Construction Waste and Exhibit Sample Disposal
10. Guidance to Custom Built exhibitors for on-site usage of
electricity
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ZREEAA
RNEZER :

BRTELNMAEEN BEREFHAHRLEERME 2024 FERBCRUNERZEEEE - 54 &
t‘*’F’sﬁ"FT?E%Q IEESRRE - FAREAESRIESE  EUZIHARERMN—BESXS - UHRELMA
!

1) RafERES (RIMFERES  SRESREHRAESSED )

2) EEER - TPEBRSRBRNRE
M1l : HRERIERE
M2 . HEEZEREPLER LARBEASR
M3 . BEEESURBRESRENBEREN - SREKESEAH
M4 . BREEREFEREEZEES (2018 F8H 1 HEEZEEN )
M5  BARESE TPNEETSERRES

3) EEBES
BE (1) BRE | EE - BEZRBTH
BE (2) FERIEE - BIEER A
HEE(3) BRIFIGEE (2024 £10 B 16 B ) 24 R
BE(4) EERE 2REEFAGHE
BE(5) 2N 'RETEXRFBHNWSED , EE FTFREREE <>
#EE(6) FRIEE EREFAGE
|E(7) BRENEMABRZEERS
#E(8) BERRALSMIG R ARTERAEANEHS R
#BE(9) RESTHEEZEYERE
#E (10) SEBEE/NELT
wE(11) EEISHIE
. 1. AREPIERmEXRREBIRLE
2. ARERREIREEERE
3. RESEZRA
EZFH 4. ZRPFEAEABTNWARRG
5. 2RBEGEREH
6. RERESREUNER
7. BRUKH/EEZZEEIR
BRI REM 8 REFEHE SitLE R
9. EERZEBENEEM
10. BESEBIEEIE - RESFEHASENIESI
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Important Information - Services to Exhibitors

EEEHN - TREBERSEO TR
To All Exhibitors HE£EE -

Thank you for your participation in electronicAsia 2024. To serve you better, we have tailor-made the following
services for you:

ECOSNBERE FAEG REERIR 2024 - RIEHEERY - RS ARE TN EENIZE  F2UHER T2 E:

1. Fair Management Office i EIEMNEE

The Fair Management Office is located at G501, Hall 5B Entrance. Please proceed to the Fair Management
Office if you require any assistance from the Organisers.

THEENEERRREEESE AN G501 E - FLERHUREEIHEBNE RS KB -
(Please see Appendix (1) for details #1355 2£/11H1))

2. Technical Service Counter BRI IRIFIBEE

During the move-in day and fair period (i.e. 11 October from 9:00 am) and fair period (13-16 October), the
Technical Service Counter will be set up at Hall 5E Booth 5E-D23. For all matters regarding booth facilities,
please proceed to the Technical Service Counter for assistance.

EERESAREEHE (Bl 10 B 11 HRE L 9 FIERE ) REEH™E (10 B 13-16 H) - REEE S5E B
SE-D23 RREARIMIRSER - BE—VEARNEE  FEEUBESREREEERL -
(Please see Appendix (1) for details #1355 2£/11H1))

3. Cluster of Servicing Facilities %5 IR¥% %5t

Business Services Centre is located at Room G310 at Hall 3E Concourse. IPR Office is located at Room 204
at Level 2 Mezzanine. Media Centre is located at Expo Drive Entrance. Official air express service provides by
S.F. Express (Hong Kong) Limited is located at Hall 1B entrance at Room G104. Official Freight Forwarder
service provides by Hansen Exhibitions Forwarding Ltd is located at Hall 1A entrance at Room G103.

AP OUNREEE 3E K= G310 E ; REMBEERPREERN 2IEBRETIEY G204 = ; BT ORIENRE
BEAOD,;, REZERERFAHIEERE (58 ) BRATRME - UNEEE 1B A0 GIM4 = ; KEEENHE
HREREEEESRATRME  UNESZE 1A A0 G103 = -

(Please see Appendix (1) for more details. #1572 BEMIH(1))

4.  Protection of Intellectual Property Rights {Rs& 508 =

All exhibitors must observe Intellectual Property Rights. All infringement complaints must be reported to and
handled at the IPR Office located at Room G204 at Mezzanine 2 (if you are approached by any complainant at
your booth, you should refer the complainant or their representative to the Fair Management Office); our
designated staff will be there to help you in accordance with our standard procedures. To substantiate your
case, please bring along relevant documents such as patent, trademark, design certificate or original design
drawings. If deemed necessary, we will arrange for our lawyer to offer legal advice on the case.

BE2LREANEEEMHER - UBATOREREIRT  FF 2 BREPIE G204 EVRENHERNSENE - &
RABBEEARNEEFAETEEEERHFRERTUALER NBARLERRS  FESERASHIE
FTRRENRSENERRTE) HWIRTASEBS B XHNMEE - EFE  REAIENEERETRTS -
FMEEFUSEBEABER  NERE  AEELHASRMMEZREEERR,

(Please see Appendix 3 - Exhibitors Brief for more details. #1572 B 3 ZSEHEBEH)

5. Prayer Room #iEE

Male prayer room is located at Room G404. Female prayer room is located at Room G405.
SHTEERN G404 E - LHFRERN G405 = -
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6. Concurrent Events & Special Highlights EIEA221T7 2 R4S RIENTER

+ Concurrent Exhibition
»  HKTDC Hong Kong Electronics Fair 2024 (Autumn Edition)
Date: 13-16 October 2024 (Sun-Wed)
Venue: Hong Kong Convention and Exhibition Centre, 1 Expo Drive, Wan Chai, Hong Kong
Home to a world of innovation that will change our lives. The HKTDC Hong Kong Electronics Fair
(Autumn Edition) gathers exhibitors and buyers from every sector in the confident expectation of
ushering the game-changing technologies.

+ Thematic Conferences & Seminars
»  Symposium on Innovation & Technology
(When Two Worlds Collide: The Confluence of Digital Twins & Real-Life Applications)
Date: 14 October 2024 (Mon)
Time: 10:30am - 12:45pm
Venue: Theatre I, Hong Kong Convention & Exhibition Centre

»  European Product Design Award (EPDA) Insights with C. Cove Overley: Sustainable Design
and Industry Trends
Date: 14 October 2024 (Mon)
Time: 3:30pm -4:00pm
Venue: the FORUM, Halls 1D, Hong Kong Convention & Exhibition Centre
»  Exploring Business Opportunities in China & ASEAN: How do Exporters Expand Business
with Confidence
Date: 15 October 2024 (Tue)
Time: 10:30am -11:00am
Venue: the FORUM, Halls 1D, Hong Kong Convention & Exhibition Centre

» Hong Kong Electronic Forum
(Innovation Unleashed: The Intersection of Microelectronics, Al, and Open-Source Ecosystems)
Date: 15 October 2024 (Tue)
Time: 10:30am -12:30pm
Venue: the STAGE, Halls 5B, Hong Kong Convention & Exhibition Centre

« APETZRES
> BRERREEUFESEMR 2024
HEi: 2024%10H13-16 H
wEs . FREFHEBERFEIEREDO
ERENAIMESRUERRESE EEEREEEUTEFERRRSIZEREANTERBNERER
MmE - BRI -

+ EEMHNERMAE
> BIFBRERE (BMUSE EEERHT )
HER: 2024 10H14H(—)
A : EF10K3070- M 12K45%
ihEs . BHEGHEREPLOEREL

»  European Product Design Award (EPDA) Insights with C. Cove Overley: Sustainable Design
and Industry Trends
HES: 2024F10B14H(—)
KR TFF3RK307 - FF4E007
ey . HEFERZETLOEZE 1D the FORUM

> HRDPEANMERENS  HOBNOROREELOFES
HEE: 2024108 15H ()
R EF108\ 307 - EF 11007
ihFs . HFBGEEEPOEER 1D the FORUM
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> BEEFRIE (BRERF : MEF  AIBZSRHEREREZS)
HE: 2024€ 108158 ()
B EF10B30%0 - FF 1213049
i BEZEEZBPLOREE SBthe STAGE

7. Transportation Worker % T A

For identification purposes, transportation drivers/workers will be given a hand band at the entrance to the
loading dock or the marshalling area during the move-in and move-out days. After obtaining hand band for the
day, workers may re-enter exhibition venues via other entry points during the same day. Workers without a
valid hand band will be asked to leave the venue at once.

REERBER - EBXIH/ IABREHSHNEWMBHERNLAL - EE—FHFLUEER - TARBEXRNF
wE RERANTEHETEMAOEARE SN - REENFHENERT/ T ARIEIGFRHS -

8. Sound Level /Loud Hailers B &/IE=S2%

All audio / audio-visual equipments must generate a sound level which will not cause any annoyance or
inconvenience to visitors or other exhibitors. The exhibitor has the responsibility to ensure that the
demonstration sound level should not exceed 75 dB(A). The Organiser reserves the right to intervene and stop
the demonstration immediately if the sound level causes undue annoyance, inconvenience or disturbances to
other exhibitors and visitors. In this case, the exhibitor shall not receive a refund or damage compensation from
the Organiser. Exhibitors are responsible for supervising the actions of all visitors and employees operating
the audio / visual equipments located in their exhibit area.

FRERRSVITEENSEFASHEMSEBASHERUETLZENAE - SRBUARIER - BHAKE
EEFIRARNRRESEM AT RLBE 75 27EA RMNEE - MBENBRUEMSEBRSBALENLE
AERERE - EMEBERBSLELERRTEE  MEMEBBERLRSEBRESRERAFLEARE
& - RRBUANRRSZY  BHSREAAE  MEBALREEEEEREFLESESMENTS  RHZRAE

9. Move-in & Move-out of the Exhibits Bfii5 RS

For security reason, exhibitors are required to pay special attention to their own exhibits during the move-in and
move-out period. Exhibitors are strongly advised to station at the booth until their exhibits have been moved
out by their freight forwarders. Please do not leave any exhibits unattended.

RRLZER  EEEREESED SR EELSEANER - AIEHE  FE2REREmBRZHET B
- U Z2EmBEREEA -

10. Booth decoration and exhibits should be ready before the opening of the fair ¥8iSRIUIBUIFEXRSE

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well
as upholding the quality of electronicAsia, exhibitors are reminded to have their exhibits ready and their booths
well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on
time.

SAEFRESEDAEZERMABEARBEBEAE—STRAREEN SR  SEBENSHRESZFHMA 30 &
ERFBUGERTERm  LREKETERU RESHESHERHMTERESSH -

11. Protect the Environment, Reduce Wastage {R:&EIRIE - A/ EY

To protect the environment and encourage collection of recyclable materials, you are urged to minimize printed
publicity materials and use recycled papers. In addition, the organiser will set up waste separation bins to collect
recyclable materials.

RERRRRE DELOWEE  AZRZSZSEBEERNVINEEER  USHBER - B - KgthE
ESANKRED BRI - MR - BIRBE -

12. Food & Beverages B m & ERE

According to the regulations of the Hong Kong Convention & Exhibition Centre, outside food and beverages
are not allowed to be taken into the exhibition venue. Exhibitors may have food and drinks at the Cafeteria
inside the exhibition Halls or at the restaurants. In order to maintain a clean and tidy exhibition environment,
consumption of food is not recommended in the booth.
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REFEZZREDLRM  SEBASESIKEYRBARNEANTS - IFER  JIZERNRBIRE
E- AEREEZSNELERER SERRSEHCEEBUANE -

13. Fire Emergency Procedures XZE 4 EEIEHE

If you detect fire or smoke
o Activate the nearest fire alarm station if possible and safe to do so.
e Leave the fire area immediately by the nearest exit (emergency exits marked in green); do not use lifts.
¢ Close doors behind you.
e Leave building by the nearest exit (emergency exits marked in green); do not use lifts.

In case of fire alarm
1) If you hear a fire alarm
¢ Remain alert and prepare to leave the building upon hearing a fire alarm or possible
announcements over the public address system, or upon receiving instructions by HKCEC staff.
e Continue as normal should fire alarm be discontinued.
2) If you hear a fire alarm evacuation announcement or instruction
e Leave the building via the nearest exit (emergency exits marked in green); do not use lifts.
e If you encounter smoke in the stairway, use alternate exits where available.
¢ Do not attempt to remove vehicles from parking garage or loading docks.
¢ Follow announcements over the public address system or instructions by HKCEC staff and/or
fire/police officials.
e Once outside building, stay clear of the building and do not return until declared safe to do so by
fire/police officials.

SRFEKENEE
o HZEBERT  HBEMLZKEE
o VEIRASZMEALHO (HR2E=t0) BEXERS ;| 2B REE
o EFBEIERM
o HEMILO (HEBESHDO ) BERAIE | 2R REE

EXEEEHE
1) ERIKEER
o ERIKEEE RPHEECKRESEE BHEFBREZRIZRDOTIFABNERERAE
o XEEBFIEVNEFHOEILER
2) EBREDKERBUEREES
o VHIBASEMEOLHO (HBEILO ) BRXERS ; 2B REK
o WHEBBBIRE WAEMEO
o UIZGBEIEEWMEFESABMIEEE
o EBREFRIBZRPOLIIFABR/CEMAE/EHLBLNER
o BEFAIER  BABREBEERE V2R BERBEMAE/ZENEAERUUZEERRBIE

14. Your Valuable Suggestions are Welcome EUEHESER

Your suggestions are valuable to us for the Fair's improvement. Please find time to complete the Questionnaire
which will be distributed to all exhibitors on 15 October. Our staff will collect the completed Questionnaire in
the afternoon, or you can return it to HKTDC by mail or by fax after the Fair.

BMNERZEERRRERMHRREZNUETFEEAER - FHDFHEEZR 10 B 15 HEF#UZE
- BER TN FRELFABIETBUKD - 2RENTIRBESEREFEZ ZEESTRENEEIEEES
SRR/ -

Thank you for your kind cooperation. May we wish you every success in the Fair.
LZHEE - N EATVREMI -
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Appendix Fff 4 (1)

Services B

Location ihE;

FAIR MANAGEMENT OFFICE ZEigitéinE g

Location 3124 Tel E:E
- Enquiries / assistance pertaining to your participation Rm G501 at 5B Entrance 2582 8360
BRIZZ R B MR MR G501 =, REEE 5B AO
- Exhibitor badge re-issuing service
SRETIEEEHER
TECHNICAL SERVICE COUNTER [ & & i PRFSHEIE .
Location 1th&4 Tel BiE
- Enquiries concerning booth facilities / electricity Hall 5E Booth 5E-D23 3720 6056

(e.g. desk, chairs, cabinet, light etc)

R ENER G K7 BF. FI/RIE. B

R e 5E B 5E-D23

= SRt REEE

Technical Service Counter

Hall 5B-E
w

/_

*
S5F-G

Fair Management Office

——

IR RIRER
IPR OFFICE HIsHkZE HEMER R Location 3124 Tel B:E
- Handle the IPR cases & enquiries Room G204, Level 2 Mezzanine 2582 8970
EESHENREESE 2R EPIE G204 =
EDSINE S(SERYI S SI6 ENTRE RGeS0 Il_aocegig? oﬂﬁan 3EC Ts(a;z?ﬁiim Za)z(ﬁfg
- Photocopying, printing & fax services s e | oo oncourse 7 7
HED, 4TED. (HELRRTR FRIEME 3E - G310 =
MEDIA CENTRE R
- Exhibitors are welcome to place company press kits here Expo Drive Entrance BEEAOAE
Bl &2 REERASHERSG
CUSTOMER SERVICE CENTRE ZE#5H0»
- Air Express #&iE
Provided by S.F. Express (Hong Kong) Limited Room G104, Hall 1B Entrance
R 7% BB IE 2R IE (§,§) BRAFRE
- Freight Forwarder &3
Provided by Hansen Exhibition Forwarding Ltd. Room G103, Hall 1A Entrance
PRFSRsEE REEEFRAREM
OTHER SERVICE HfthfR¥%
- Self-help Battery Charging Services BBh7t E RS Hall 3E South Concourse [ ——

Hall 5F OASIS
(next to booth 5F-G30)

R EEEE 5F OASIS (HFL B 5F-G30)

- Exhibitor Locator System £ Rr &R E5|

Hall Concourse RN EREEXRE
- Wireless LAN Service Support 42 _FARRE 712 HKCEC Information Counter THRRERORBEE

(Expo Drive Entrance)
Tel E:E: 2582-1846 / 2582-1849

iyt

- Hong Kong Goodies Counter “&i&H&" g
Provided by Hong Kong Tourism Board % kil &% R B

Hall 1B Concourse,
Booth 1CON-052

REE 1B X

1L 1CON

-052

FIRST AID STATION =&
- Please contact HKCEC security hotline

AR E B ERRET L RRMR

Tel EBEF: 2582-7162
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Internet Access at the Expo

REDER AT

All exhibitors are kindly reminded that the free Wireless LAN service operated
by HKCEC intends only for light and causal usage by a limited number of users simultaneously.
The wireless connection may fail or become slow and/or unstable during the fair period, and will
disconnect if the connection is idle for over 60 minutes.

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582
1846 / 2582 1849 during fair period.

FE2RANMWAEIRERPLREZEER R LAKRBRERSBRNEAZREEEREFL
A% - AitERESHEMEE RELIRERRN - AMEEEREFER  BEERERFLEE
B8 60 DB - R LERBITEETPL -

NE M ERESHRBEEEGEBEEERERTANEENFERE - FREFR 2582-1846 /
2582-1849 -

HKCEC Free WiFi Service Login Procedure EEE2ZEEP OER FFRIZERD R

1. Enable the wireless connection on your device and select "HKCEC WiFi Complimentary"
or "HKCEC Fast WiFi Complimentary”.

BN AR 4B 5L E - #1E " HKCEC WiFi Complimentary s 85 "HKCEC Fast WiFi
Complimentary A48 EEHER - AR

2. You will be connected to the login web page. If not, please open a browser and access
"www.hkcec.com".

ABERIREINGRPLREREGPEEANR - 11R7 - FHEAEIERITEA

"www.hkcec.com -

3. Check the box to accept the terms and conditions, then click "Connect".
FERDRRNCREBEL R ERERRIRGE - RBRE TERE,

4. Internet access is enabled.
/\\\n? Hnl:l_l—_E_t}ﬁ %
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Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs (the “Fairs” or “TDC exhibitions”) for

handling any complaint against any exhibitor (“Exhibitor”) and/or advertiser (“Advertiser”)

that:

(1) a product, item or material published, displayed, and/or placed by an Exhibitor at the
Fairs, or

(ii) any advertisement published, displayed and/or placed by us for and/or on behalf of
an Exhibitor or Advertiser, including but not limited to in (a) our publications (in any
media, medium, form and format, whether online and/or offline) (“Publications”), (b)
our websites, applications, platforms and/or social media accounts (including but not
limited to www.hktdc.com and any and all other websites, applications, platforms
and/or social media accounts that we may from time to time operate, manage or use)
(“Websites”), (c) our showcases (including but not limited to (i) printed and/or digital
materials, (i) LED advertisements such as but not limited to lightboxes, TV walls,
Exhibitor Location Systems, and lifts and escalator advertisements, (iii) banners and
posters, and/or (iv) any other means or manner of advertising, whether online and/or
offline, whether existing now or in the future) (“Showcases”), and/or for or relating to
(d) any products, services or materials featured or promoted in any such Publications,
Websites and/or Showcases (as the case may be) (where, for the ease of reference,
each of the foregoing items in categories (a) to (d) above will be referred to herein as
“Advertisement”);

allegedly infringes someone else’s intellectual property rights in relation to or in connection

with TDC exhibitions.

These complimentary procedures are not the only way in which complainants can file
complaints. Complainants can also file complaints with Hong Kong Customs and Excise
Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to
help establish whether there is a case to answer so that complaints may either be pursued or
resolved promptly.

Our aim is as much to protect the rights of individual Exhibitors and Advertisers concerned to
be promptly cleared of unfounded complaints as it is the responsibility of the Exhibitors and
Advertisers to uphold their obligations to respect the intellectual property rights of others.

In this respect, the attention of all Exhibitors is drawn to Clause 43 of the conditions of
participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set
out below for ease of reference:

“The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material
or any other part of the display on the Stand do not in any way howsoever violate or
infringe any third party’s rights including all intellectual property rights including but not
limited to trade marks, copyright, designs, names, and patents whether registered or
otherwise. The Exhibitor agrees to fully indemnify the Organizer and its agents,
representatives, contractors and employees against all costs, expenses and damages
arising from any third party’s claim of infringements by the Exhibitor and/or the Organizer
and/or the latter's agents, representatives, contractors or employees of such third party’s
rights.”
1


http://www.hktdc.com/

The attention of all Advertisers is drawn to Clauses 2 and 3 of the terms and conditions
enclosed in the HKTDC Advertising Order Contract, pursuant to which the Advertiser,
amongst other things, warrants and undertakes that no third party intellectual property rights
will be infringed as a result of the publication of any Advertisement, and it has obtained all
necessary consents and licenses for the Advertisement. The Advertiser also undertakes and
agrees to fully and unconditionally indemnify and hold TDC and its partners, agents, affiliates,
directors, representatives, contractors, officers, employees and users harmless against any
allegations, claims, damages, penalties, losses, costs, fees (including legal fees) or any
expenses howsoever incurred as a result of or in connection with, amongst others, any
breach or alleged breach of representation, warranty or undertaking given by the Advertiser,
any infringement or alleged infringement of intellectual property rights, including but not
limited to patents, registered designs, copyrights or trade mark infringement arising as a
result of the publication of any Advertisement, and/or any third party claims whatsoever
arising in or derived from or as a direct or indirect result of the publication of any
Advertisement by the Advertiser, including without limitation in relation to its goods and/or
services.

The Exhibitor and/or Advertiser each agree that it shall comply with the then effective version
of the “Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions” (“Exhibitors’ and Advertisers’ Brief”) that the Organizer may issue and
update from time to time, including but not limited to abiding by any complaint procedures
and penalties stated in the Exhibitors’ and Advertisers’ Brief, whether as a Complainant of
infringement of intellectual property right or as a party subject to any such complaint. If the
Exhibitor or Advertiser fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ and Advertisers’ Brief, the Organizer shall have the sole and absolute discretion
to:

(a) ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies from any or all future TDC exhibitions and/or to further ban any
representatives of the Exhibitor in question from entering the venue of the current
TDC exhibition in which the Exhibitor is participating; and/or

(b) decline to publish, or suspend, alter/amend or remove any Advertisements and/or
prohibit the Exhibitor or Advertiser concerned from placing, displaying or publishing
Advertisements on any Publications, Websites and/or Showcases at or in connection
with any TDC Exhibition.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the
Exhibitors’ and Advertisers’ Brief and requests the Organizer to take action against an
Exhibitor or Advertiser, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors)
harmless and to fully indemnify each and every one of them against any and all liabilities,
losses, costs (including but not limited to legal costs), expenses and damages of any nature
whatsoever incurred or suffered by any of them as a result of, or in connection with, and/or
however arising from, any action that the Organizer, its agents, representatives, contractors
or employees (including but not limited to their Legal Advisors) may take in reliance of or as
result of such complaint filed by the complainant, or any other requests, directions or
instructions made or given by the complainant pursuant to such complaint.

The Exhibitor, Advertiser and Complainant each agree not to take any legal action or make
any claim or demand against the Organizer, its agents, representative, contractors or
employees (including but not limited to their Legal Advisors) in relation to or arising out of
such complaint and any actual or alleged infringement of intellectual property rights.



Procedures

A.

1.

10.

Iltem displayed or exhibited by an Exhibitor at a TDC exhibition

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the display of the Exhibitor's product or material in dispute at the Fair, a
TDC Fair Official will visit the booth involved.

The TDC and the Legal Advisor will also visit the Website to check whether the
product or any material in dispute is displayed on the said Website. If so, the TDC has
the sole and absolute discretion to disable the link or otherwise take down / remove
the disputed product or material from the Organizer's website in accordance with the
TDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As the organizer of the TDC exhibitions, TDC has the power to immediately take at
least 3 photographs of the product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately
from display and not to trade in it for the remainder of the Fair unless he/she can
adduce evidence to show to the satisfaction of the TDC and the Legal Advisors that
he/she has the right to deal in such product or material. He/she will also be required
to sign an undertaking immediately to this effect. A copy of the signed undertaking
and one copy of the photograph will be given to the Complainant and the Exhibitor. A
further copy of the signed undertaking together with one copy of the photograph will
be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the
Exhibitor will be required to immediately remove the product or material which is
under investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute
discretion, to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC and the Legal Advisors, in order to reconfirm that the disputed
product or material is no longer on display and is not being traded. If the Exhibitor is
found to have breached its undertaking not to display or deal with the product or
material in dispute during the remaining period of the Fair, TDC shall have the right
and power, at its sole and absolute discretion, to immediately terminate the right of
participation in the Fair in question of the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies without any refund of the
participation fee already paid , and to ban the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies from any or all future TDC
exhibitions.

Materials featured in any Advertisement displayed and/or published at a TDC
exhibition, the TDC’s Publications, Websites and/or Showcase for, in relation to
or in connection with the TDC exhibition




10.

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you are also an Exhibitor and receive a complaint at your booth, you should refer
the Complainant to the Fair Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the Advertisement in dispute at the TDC exhibition, the Advertiser will be
notified.

As organizer of the TDC exhibitions, TDC has the power to immediately take at least
3 photographs of the any material in dispute.

The Advertiser will have the opportunity to adduce evidence to show to the
satisfaction of the TDC and the Legal Advisors that it has the right to place, display or
publish the Advertisement complained of within 24 hours from the time of such
notification. If the Advertiser fails to do so and/or if the TDC and the Legal Advisors
are not satisfied that the Advertiser has the right to place, display or publish the
Advertisement complained of, TDC shall have sole and absolute discretion to
determine the appropriate course of action, including but not limited to the immediate
removal, take-down, suspension and/or altering (e.g. by covering up the materials
featured in the Advertisement which are alleged to be infringing in the complaint) of
the Advertisement complained of.

The Advertiser will also be required to sign an undertaking immediately to this effect.
A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Advertiser. A further copy of the signed undertaking together
with one copy of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Advertiser at the Fair, the TDC
will be required to immediately remove the Advertisement and any other relevant
material which is under investigation for the remainder of the Fair.

If the Advertiser fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
above, TDC shall have the right and power, in its sole and absolute discretion, to
prohibit the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from placing, displaying or publishing Advertisements on
the TDC website and in any publications displayed or published at any or all future
TDC exhibitions, and/or to further terminate the HKTDC Advertising Order Contract
with no refund payable.

If the Advertiser is found to have breached its undertaking not to display, publish
and/or otherwise deal in or with the advertising material(s) in dispute during the
remaining period of the Fair, TDC shall have the right and power, at its sole and
absolute discretion, to immediately terminate the right to advertise in the Fair in
guestion of the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the advertising fee already paid; to
ban the Advertiser and any of its representatives, parent, associate, affiliated and/or
subsidiary companies from advertising and/or participating in any or all future TDC
exhibitions; and to further terminate the HKTDC Advertising Order Contract with no
refund payable.

Penalties

An Exhibitor and/or Advertiser and/or any of its representatives, parent, associate, affiliated
and/or subsidiary companies may, in the sole and absolute discretion of the TDC, be banned
from any or all future participation (including but not limited to the right to advertise) in TDC
exhibitions if:



a. after TDC has received and accepted a complaint against the Exhibitor or Advertiser, the
Exhibitor or Advertiser fails or refuses to:
- allow TDC to immediately take 3 photographs of the product, material or Advertisement
in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC:
() indicating its decision whether to remove or continue to display the product or
material in dispute; or
(i) in the case of an Advertisement, acknowledging TDC’s right to remove the
Advertisement in dispute, or adducing evidence to the TDC to show to the
satisfaction of the TDC and the Legal Advisors that it has the right place, display
or publish the Advertisement complained of;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period and/or the Advertiser signs the undertaking to acknowledge the
TDC'’s right to remove the Advertisement in dispute, but is subsequently found to be in
breach of such an undertaking; in which case the TDC shall, in addition, be entitled to
immediately terminate the Exhibitor's and/or Advertiser's right of participation and/or
advertisement for the rest of the Fair period without refund of any participation and/or
advertisement fee already paid by the Exhibitor and/or Advertiser;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
and/or Advertiser confirming its infringement of intellectual property rights of any
Complainant(s) during two consecutive fair periods, notwithstanding that the Exhibitor
and/or Advertiser has cooperated with TDC during the Fairs, amongst others, by
removing the disputed product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the TDC and the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items;
OR
f. within any one year period there are two or more valid complaints filed against the same
Advertiser and which have been accepted by the TDC and the Legal Advisors;
OR
g. the Exhibitor and/or Advertiser is accused or convicted of any criminal offence relating to
infringement of intellectual property rights or violation of intellectual property-related laws
and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.




Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or
manufacture, any goods to which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.




Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) dated within one (1) year of the date of the complaint - for reference
purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multifairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PR

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Trade Mark Records as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the trade mark and printed within one (1) week of the date of the complaint.

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Register of Designs as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the registered design and printed within one (1) week of the date of the
complaint.
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D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

2. If the patent relied on is a short-term patent, either one of the following in respect of
the patent:

a) Original or certified copy of a Certificate of Substantive Examination in Hong
Kong;

b) Original or certified copy of a request for substantive examination filed with the
Hong Kong Registrar of Patents, together with a written confirmation that the
request has not yet been determined, rejected or terminated; or

c) Oiriginal or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the Complainant
is valid.

3. A written opinion from the following individual(s)stating that the Hong Kong patent is
valid and infringed by the display of the Exhibitor's product or material in dispute
during the Fair with clear and specific reference to the alleged infringing product in
question:

a) A certified or registered patent agent or attorney so certified or registered in a
jurisdiction outside Hong Kong and providing patent agency services in Hong
Kong; and/or

b) Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

Documents Required as Evidence of the Advertiser’s Right to Place, Display or
Publish the Advertisement Complained of

1. Documents required as evidence of subsistence and Advertiser's ownership of the
relevant intellectual property rights (see the requirements for each type of intellectual
property rights in A, B, C and/or D above (as applicable)); or

2. Original or certified copy of valid agreement(s) or license(s) from the intellectual
property rights owner authorizing or granting the Advertiser the right to use, publish,
display and/or otherwise deal in or with the relevant works, marks, designs, and/or
patents featured in the Advertisement(s) complained of.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

* The TDC reserves the right to amend any contents in the Exhibitor's and Advertisers’ Brief
(including without limitation the documents required for filing a complaint) at any time without
prior notice.

In the event of any differences between the English and Chinese versions of this document,
the English version shall prevail.
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Important Notice on Producer Responsibility Scheme (PRS)
on Waste Electrical and Electronic Equipment (WEEE) (WPRS)

EZEEN AREERErEmEEERETE

We wish to draw your special attention to the Producer Responsibility Scheme (PRS), a key policy tool
introduced by the Environmental Protection Department (EPD), the Government of the HKSAR.

To raise the public awareness of proper treatment of Waste Electrical and Electronic Equipment (WEEE),
WPRS has been fully implemented in 2018. From 1 Aug 2018 onwards, for distributing Regulated Electrical
Equipment (REE) in Hong Kong, suppliers or sellers should act accordingly to fulfil statutory obligations.

Please refer to the attached information for the details of the Scheme, exhibitors who fall under the
suppliers / sellers categories are advised to submit their applications to the EPD as early as possible, and
conduct all necessary due diligence to avoid any form of penalty.

For more details of the WPRS, you may wish to visit:
Website : http://weee.gov.hk

Enquiry : enquiry@epd.gov.hk

Hotline :(852) 2310 0223

FERBIMREREE (RRE ) RECHEER —BERIRMECR - BEERE
(EEE=REE )  BRS2RBBHERBRZFEINS  UERRERFREERXELHH

BHESARYEEEEEREFEMNTE - BERIIEN 2018 F2EEN - 2018 F8H 1 H
g HER/ HERERED BREHNER  FRAMIERKZHHEEEE -

STEFERSRMHER - ARREZSRBAMIDEFILERITR  XEFERZHED / HEBBERD
IRRBERE RS - WM A NITSIRAE

B TEEERETE ) WEFE - T
A5 - http://weee.gov.hk

) : enquiry@epd.gov.hk
AR :(852) 23100223
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Refrigerator, Television Computer, Printer and Scanner
@ s
— ——
ZER « Ak FEmas
Air-conditioner, Monitor

Washing Machine

AR i SRERENEIRBEHS

The law imposes a recycling levy on the above equipment

FEERETFEREEESIESE

Producer Responsibility Scheme on

Waste Electrical and Electronic Equipment



HEMED Whois a supplier?

o HRIEFERNSHAEND
Include manufacturers and importers of REE NEZEFIEZ
o AERRERRERRSEE Eight Classes of
Not include transportation / logistics service providers Regulated Electrical Equipment
o HEFIDIEREHER (REE)
A supplier may also be a seller ZEZEM  Air conditioners
(A #8%8 3 T Not exceeding 3 hp)
FEZESFE Main responsibilities: E4E Refrigerators
(A #B%8 500 A F Not exceeding 500 L)
HIER WA Supplier must FEAXHE Washing Machines
0 [IBREBEIIRALTIIMEDS (A#B%8 10 AT Not exceeding 10 kg)
Be registered as registered supplier with EPD ERH Televisions
0 ZENEHETH (A#Bi8 100 I Not exceeding 100 inches)
Submit quarterly returns Bk Computers
o EmEiEE A M e
Submit audit reports TEDH printers
* MNERASHE (“R#Bi8 30 AT Not exceeding 30 kg)
Pay recycling levy = 1He8 Scanners
o RUBEBSRETIIRE (%838 30 AT Not exceeding 30 kg)
Provide recycling labels to the distributee SET<22 Monitors
o XEMRTFOFRIE (R#B%& 100 I Not exceeding 100 inches)
Keep records properly for five years

2018 FF 8 H 1 Hs
SEHERHEENECREELSEA T B OMtES,
HAH RS EHIES

From 1 August 2018, a REE supplier must have been registered
as registered supplier with EPD before distributing REE

imas PR A S ELEPRA
Please submit the application for registration
as early as possible

RREBEWRISELPFRMMEIFXHEESHNTEIEX RO ELFE
The registration process is normally completed within 10 working days after
EPD’s receipt of the completed application form and all necessary support documents

28 Enquiries : 2310 0223 / WEEE@thewgo.org

BREREfEmEEESEGE weee.gov.hk
Producer Responsibility Scheme on Waste Electrical and Electronic Equipment
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Environmental Protection Department

Producer responsibility scheme (PRS) on Waste Electrical and Electronic Equipment
(WEEE) (WPRS)

The WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for
distributing Regulated Electrical Equipment (REE*) in Hong Kong,

a Supplier must:

have been registered with the EPD (Short-term’ / Ordinary registration);
submit return/periodical returns to the EPD;

pay recycling levy;

provide recycling labels when distributing REE;

submit audit report; and

keep prescribed records and documents for 5 years.

e NN

a Seller must:

1. have a removal service plan endorsed by the EPD;

2. arrange free removal service, and notify consumers in writing of the sellers’ obligation
to arrange free removal service and the relevant removal terms before entering into
the relevant contract for distribution;

3. provide recycling labels and receipts with prescribed wording to consumers; and

4. keep proper record of such request for not less than 1 year.

Notes for overseas suppliers or sellers for distributing REE in Hong Kong:

e Exhibitor of REE that does not involve distributing REE in Hong Kong is not required
to observe the requirement under the WPRS.

e Application for registration as registered supplier, and/or endorsement of removal
service plan should be submitted no less than 4 weeks before the distribution of REE
starts.

e A supplier should provide a local representative for the application for registration as
registered supplier.

e A seller of REE is recommended to engage a local collector and local recycler well in
advance to fulfill the statutory obligations of providing free removal service to
consumers.

e Business transaction that involves distribution of REE to territories outside Hong
Kong’s jurisdiction is not bound by the statutory obligations under the WPRS.

For details of the WPRS, please visit: http://weee.gov.hk

* REE includes air-conditioners, refrigerators, washing machines, televisions,
computers, printers, scanners and monitors.

P

Supplier who only operates business of distributing REE in Hong Kong for not more
than 30 days and would likely to give rise to the liability to pay a recycling levy not
exceeding $20,000 can register as a short-term registered supplier.

Enquiry: enquiry@epd.gov.hk
Hotline: 2310 0223
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Guidance Notes for Suppliers
(Chinese version only)
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The Government of the

Hong Kong Special Administrative Region
IRERESE Environmental Protection Department

EmBRREE (REFESR) R

FH Form

REE-1

PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

FH 55 B By B 5 FE P B B eSOt ik

Application for Registration as Registered Suppliers or Change of Address

] B B Ry B EC O JE P |:> FEBEMORSE (BFEEAHMK)

Apply to be a Registered Supplier

D B 4 AFEHEUT ABRNEEE G
Change of Address Only fill in the parts shaded in blue in Part A below

SEF S HREINIE F[v]5% Please tick as appropriate
SELDUFMSEE DU TN 8 IEE Rl Please complete all items below in BLOCK LETTERS

Please fill in the whole form (including parts shaded in blue)

AR BERER

Part A Supplier’s Particulars

B <
Registration No.

BERERASBHER

For official use only

NE]EEAE (PRI
Name of Company/Corporation (in
Chinese & English)

|:| A Local
|:| g4 Overseas

BRSNS &k BESEE (BELE AL)
HK Business Registration No. & HKID Card No. (Sole proprietor)

A AL

Business Address in Hong Kong

TR (gL A )
Correspondence Address in Hong Kong
(if different from the business address)

TRIINAEI S AE K R SRS SR
Overseas Company Business Address
and Business Registration No.
(4T For overseas company )

REAELREES RN (FRER) 20 RITE S
CFEHBER - FEEHEER)

Representative’s Name and HKID Card No. (Hong Kong resident)
or Travel Document No. [for non-Hong Kong resident, please
specify the issuing authority)

(B EYMAEl£3 For overseas company representative )

YN i

Name & Position of Contact Person

4 R R ST EEGRS
Contact Telephone No. Fax No.
EERiGISEuAA

Email Address

REE-1 (05/2018)
P1




BB EBAEL (WEH)
Part B Company Partners (if applicable)

BHE&BAQ) B Particulars of precedent partner (1)

A (FOCRFED)
Name of Partner (in Chinese & English)

ARG OIEESRNS [ RITES RS (%)
HKID Card No. / Travel Document No. (Country)

AENALAE

Corresponding Address

4L i
Email Address Position
GR4s BE S IS HESRS
Contact Telephone No. Fax No.

&% A(2) BE Particulars of partner (2)

(PRI

Name of Partner (in Chinese & English)

BRSNS | KTt (ER)

HKID Card No. / Travel Document No. (Country)

AR

Corresponding Address

Co fir
Email Address Position
GR4s BE S RS HESRS
Contact Telephone No. Fax No.

&8 A(3) &El Particulars of partner (3)

A (PRI

Name of Partner (in Chinese & English)

HARSOIEESRS | RITEES (BR)

HKID Card No. / Travel Document No. (Country)

AENAAE

Corresponding Address

EE R B Air
Email Address Position

M4 B ah SIS EEGRS

Contact Telephone No. Fax No.

WHFRE - FHYIS e AN T A H IS

Please continue to complete on a photocopy or an additional downloaded copy of this page if necessary.

REE-1 (05/2018)
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CE HFE—RBE B MHERT
Part C  Apply for an ordinary registration OR a short-term registration
S AR REEINF B R RS

The applicant cannot be registered as a supplier under both ordinary registration and short-term registration at the same time.

SIS ECHY AL RS

— R ® BEANVEECAHE
Ordinary Proposed commencement date of registration:
Registration
® BERMVETEH ¢
Proposed annual audit date:
|:| =HA=+—H
31 March
|:| NH=+H
30" June
|:| NHA=+H
30t September
|:| +-H=+—H
31t December
ST o MR IEANMELERESHLEHEBEH TSR 30 RIBEREIRE
Short-term ﬁkéﬁ@%?ﬁ??ﬁ)&&% B RAS TR S R e A A —E T
Registration Short-term registration is only applicable to suppliers engaged in the business of
regulated electrical equipment distribution in Hong Kong for not more than 30 days (For
example: overseas expo exhibitors) and when the liability to pay recycling levy arising
from such business is not expected to exceed HK$20,000
o BEHRTIAN =
Proposed validity period of the registration: from to
® EARICGECHEE KRN 12 [MH N - (R S ES

Have you been approved a short-term registration in the 12 months before the date of
the present application

[] 5N§<7§ D SAE N HE LSRR
0 Yes (please state the registration number below)
1)
(2)
©)

REE-1 (05/2018)
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DB

PR B EHESATE R

Part D  Supplier’s Information on Distribution of Regulated Electrical Equipment (“REE”)
> mh#(Brand Names) SHEHFER [TREE-1]) HHE
Please use form “TREE-1" to provide the information
> ZEHIESEENEE (Types & Quantity of REE)
i B A B AL 35 s RE A BV4E | S BAE & A B8 DL 7> 3¢ S0 {8 I By 48
e o NEREEC #
Quantity * (EE / E}},ﬁHW) * (Qi / E}},EHI*J)
FekE Estimated total amount of REE imported for | Estimated total amount of REE manufactured
Type distribution or first-time wuse, excluding | in Hong Kong for distribution or first-time
transshipment use
* (annually / within the period) * (annually / within the period)
BIKFE

Refrigerator

ATl

Television

ZE

Air conditioner

DA

Washing machine

i
|:| Computer

HI|ENH#%
D Printer
|:| Jrihes

Scanner

NG
|:| Monitor
& Note

* =

SR A

REE-1 (05/2018)

WHHNT EMREIEE)
Please delete where inapplicable (“within the period” applies to short-term registration)
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E B E PN L
Part E Declaration of Applicant

RN BRI - FAN BFIFTRIATE - AR AR (AR S R E A e % -

RN BAFTE BT EE AT BRI AN BB B BRI o > AN IRIPRELE > * AN 3K
FIERLH B R _EFHEREVIEAEDRL - B AN BAIFTAL > 208 Bl Ko iV &R - AN M eI HEE > 5%
BB - iR T E A SRR ) ks B RYmsER -

*1/We declare that the information provided in this form is, to the best of my/our knowledge and belief, true and complete.
*1/We have read the Notes to Applicant and Personal Information Collection Statement about *my/our personal data. *I/We
declare that the personal data provided in this application form are accurate and up-to-date to the best of *my/our knowledge.

*1/We agree and understand that such personal data can be used according to the purposes stated in the Personal Information
Collection Statement.

FEAF T A2 Please delete where inapplicable.

(%% Signature ) (#:44 Name) (§&Ar Capacity )
(&5 FIFF5EEE in Block Letters )
2= on behalf of :
(A FEI4TE ) (AEHE) (H#D
(Company Name and Chop as appropriate) (Date)
BE:

B E AEFISE 603 = (EMIRIRELHRE1) 55 9(VFRIE

* (B REER T ZIH F R R B E SR EMEVAC SR - SRR - R STAGRG] - BIEBIUSE - —&ESE - AR 6 El
K CE-ETT) -

Warning :

Under Section 9(1) of the Product Eco-responsibility Ordinance (Cap 603):

* A person who, in purported compliance with this Ordinance, produces or provides any record, document or information that is false or
misleading in any material particular commits an offence and is liable on conviction to a fine at level 6 (HK$100,000).

REE-1 (05/2018)
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HEEARA
1 EREH
() ABLEWEHFHER - GLIE A s T A -

(b) FEABMAFFEGERLC T ELERVECEE - SrcfUERAERAZTIEE (BEFHRAFTHRE)
AEHHRZ S AL AR -
(©) —fEsCZHETY -

(d) EEGIB/ISEREE BRSO BRZERESNSRAL > HHEST -
2 —f&EIH

@) A EAEERRE -

(b)  AFARAFTERALEYZE RN R DTS IR > 55 A\ AT SOIIaRTRIAE: - I H S IIARRIVER - FENI_E4ReE -
AR AR A B B A F I

3 R

@) HERmHERERE LRI -

(b) HENEEBSEIAREEANLEHE)

© FEEBANERERS BRI T FEAQE S AL EHE) -

d) AARAHIS IS BRI TR RIA S SN A E]) -

(€)  HH AEHIER SRR R ARSI « PSS IA A R RIS - BURE 12 (HH A D ZEH]
EERSACHE » BORAK 12 (8 G A EHE SIS IR E RS - S ARSI S -

(0 CIEZEIRR [TREE-1] CA#EH) -

4 Bt SRR EEEE RN
() BECHLIERT T FHHEIZRE REE-4 [ AT H G ISR IR -
(b) BECHLER R AT 2 -

() M—REELME > HRARFRER  WEFFHIRE K (BI3H3IH -6 330H -9H30HKI12H
31 H) 1209 28 RNEAL -

(i) BAGHIEECM S - AR E SR EE A H Y - AR R E HI&HY 28 RNEA -
BEEIGETR - A 6 RS CBRT-8IT)  fXCETR > AEslFoi 8T -
(©) AFfEHERERL  FELET S ERAS TR FIS RS -

(d) BacftiEr (CESREERIN) HEEEFTFEENFT 2R R o [AAE 2B SCE G ST ATFT SRR
it - FtEAEFEFTFERE - H 2RV =EANEKR -

() FECHUEREMEFENERNHE - L EZRIVIEN » (REFERITZ HEAVETIRC R KO - B R
EXREE -

(N S AtERA A AT - DR ESUR30R A - DUEHIZRIE [REE-1) WBRIAE - BE—4ESE > 1k
FAURETR BT IT) -

5 Y

WA AESER - FEBEEE (2310 0223) ~ HE (2318 1877) ~ FEE(enquiry@epd.gov.hK) BB 2R (i + T &M R & i
1SR A5 6 1) » [FEREORE B S © (SRImeEaE] (R AR AT A -

REE-1 (05/2018)
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Notes to Applicant

1 Notes for Attention

@) Upon receipt of the application form, the Environmental Protection Department (“EPD”) will issue an
acknowledgement note by post or by email.

(b) EPD will issue a certificate of registration and assign a registration number to each successful applicant. This number
is a unique reference for each Supplier and should be quoted in all future correspondences with the EPD and also on
all periodical returns and annual audit reports.

(©) No renewal is necessary for ordinary registration.
(d) Note for overseas expo exhibitor: exhibitors not engaged in distribution of REE in Hong Kong are not required to be
registered.
2 General Notes
@) Please complete the application form clearly in BLOCK letters.

(b) If there is no sufficient space in any part or portion to fill in all the information, you may use additional sheets, which
are to be numbered and duly signed by the applicant, or stamped by the company chop on each page.

3 Documents to be submitted
@) A copy of the valid Business Registration Certificate of the applicant.
(b) A copy of the owner’s valid Hong Kong Identity Card (“HKID Card”) (if the applicant is an individual company).
(©) A copy of valid HKID Card or travel document for individual partners (if the applicant is a partnership company).

(d) A copy of the representative’s identity document or travel document (if the applicant is an overseas company).

(e) A copy of the documents to show that the applicant is a supplier or will become a supplier. For example, a copy of
authorizing agency for all individual REE brands (“REE” refers to regulated electrical equipment), or record of
importing REE in the last 12 months, or documents showing import of REE or participation in exhibition of REE in
the next 12 months, or other documents as appropriate.

f Completed form “TREE-1” (if applicable).

4 Important points for attention for approved registered Suppliers
€] The registered Supplier may apply to the EPD by prescribed form REE-4 for recycling labels.
(b) The registered Supplier should furnish quarterly returns:

(i)  within 28 days after the last day of each quarter, i.e. March 31, June 30, September 30 and December 31, for
ordinary registration.

(ii)  within 28 days after the end day of the whole validity period for short-term registration.

Any person who commits this offence is liable, on first conviction, to a fine at level 6 (HK$100,000); and on a
subsequent conviction, to a fine of $200,000.

() The amount of recycling levy payable will be determined with reference to the returns furnished by the registered
Supplier;
(d) In respect of returns submitted in each audit year, the registered Supplier (excluding those with exemption) must

submit an annual audit report by an independent certified public accountant (practicing) to the EPD within 3 months
after the last day of each audit year.

@) In respect of returns submitted in the year, the registered Supplier must keep the prescribed records and documents
relating to the returns within 5 years after that year and submit them to EPD for inspection whenever necessary.

6] If there is a change of address after registration, the registered Supplier must notify the EPD of the change in the
specified form REE-1 within 30 days after its occurrence. A registered Supplier who fails to follow this requirement
commits an offence and is liable on conviction to a fine at level 2 (HK$5,000).

5 Enquiries

For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk) or
by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please specify
on the envelope “WPRS”.

REE-1 (05/2018)
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BF: TRHEL S A B S5 2 [F) A B SO PRI R A B 27 22 T3t
RIGIREE
B ROREEE 1 SRR S B 6 1
WMEEHEEH: "B St E

BB FHEZHIHAREFEAR SRR AR E (B —Z20 EFUETFAR) - RE T YERIREIH SRR

RPN e Y EAEBFELITES 5% 2824 3773
MERE AR 33 1

RIVEBIN& JURE D& E 303 57 2402 5200

A RIVEBUNEE 8 #

IR (5R) TURE B SEE 19 5% 27555518
FSREETL 5

SR (F) EARMIECRRE 157 2516 1718
LGS 2 14

IR (75) W EETEE AR 38 5 2417 6116
ZEBNEE 8 1%

[N A ) WStV H EARERRS 1 5% 2158 5757
YHBINEE 10 #

- Application Submission
By Post: The completed application form together with copies of relevant documents can be sent by post to:
Address: Environmental Protection Department,

6/F., Chinachem Exchange Square,
1 Hoi Wan Street, Quarry Bay, Hong Kong

Please specify on the envelope:  “WPRS”

In Person: The completed application form together with copies of relevant documents can be submitted in person during office
hours (Monday to Friday, 9:00am to 5:00pm) to the following EPD offices:

Revenue Tower Office 33/F., Revenue Tower, 2824 3773
5 Gloucester Road, Wanchai, Hong Kong.

Cheung Sha Wan 8/F., Cheung Sha Wan Government Offices, 2402 5200
Government Offices 303 Cheung Sha Wan Road, Kowloon.
Regional Office (East) 5/F., Nan Fung Commercial Centre, 2755 5518

19 Lam Lok Street, Kowloon Bay, Kowloon.

Regional Office (South) 2/F., Chinachem Exchange Square, 2516 1718
1 Hoi Wan Street, Quarry Bay, Hong Kong.

Regional Office (West) 8/F., Tsuen Wan Government Offices, 2417 6116
38 Sai Lau Kok Road, Tsuen Wan, NT.

Regional Office (North) 10/F., Sha Tin Government Offices, 2158 5757
1 Sheung Wo Che Road, Sha Tin, NT.

REE-1 (05/2018)
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(ENN= el

W B AERNE®N
L WEEAEMVEN > EREHE (EMBEAREEERE) TIREBERSREIATHF -

2. MEEBHRBLEHENVER > BRSFHEANTI —BEXHNLHEA®
. BEBARMBFREREARMNIE:
. ARESEEFORT - UM E
i, fEFFFAAE
iv. HErkHEMEERAR K
v. 5 {E BT ER IR B &% -

3. ARG EREE AT  ABEBEEE  OREENER AR BEFZ RO A DIEH
EHHE -

H E S i B
4. IREEMRB LB AMAFATRANME AT BEFAE T ALHEE

i HAMBAARE REBPILEREE BB 2EER S K
. fEARENEENHAM AL -

ERMNELREANER

5. WRB(EAERGER) RO % 18R &E 22K AR 15 6 [RAINKEE  IREEERM
OB AE R - fRAEREA TR RN SEEEEREA -

W

6. WAL RER > o] &8 E (2310 0223) ~ HH (2318 1877) ~ B & (enquiry@epd.gov.hk) 2L &L
Ttk HEMAORGES | RERLGES ) IRERESMERZES  GH@A
HEEH T EE ﬁ?%y

Personal Information Collection Statement
Purpose of Collection

1.  The personal data in relation to this form will be used for the purpose of processing your application to the EPD under
the Product Eco-responsibility (Regulated Electrical Equipment) Regulation.

2. The personal data provided in this form may be used by the EPD for one or more of the following purposes:
i. activities relating to processing this application;
ii. administration, enforcement and prosecution of relevant environmental legislation;
iii. complaint investigations;
iv. statistical and any other legitimate purposes; and
v. facilitating communications between the Government and you.

3. The provision of personal data by means of this form is voluntary. If the information provided is not sufficient, the EPD
may not be able to process this application.

Transfer of Personal Data

4. The EPD may disclose the personal data provided in this application to:
i other government bureaux and departments for the purposes mentioned in paragraph 2 above; and
ii.  other persons as permitted by the relevant legislation.

Access to and Correction of Personal Data

5.  You have a right of access and correction with respect to personal data as provided for in Sections 18 and 22 and
Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance. The right of access includes the right to obtain a
copy of personal data provided by you.

Enquiries

6.  For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk)
or by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please
specify on the envelope “WPRS”.

REE-1 (05/2018)
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AT B EBRF
The Government of the T R E E' l

Hong Kong Special Administrative Region
HE{R#EZE Environmental Protection Department

EmBRREE (REGES) RO
PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

32 % B 2% HY i

Information on the Brand Names of Regulated Electrical Equipment

|:| SHAE s RS ANIE _E[v]5%E Please tick as appropriate

5= DI IFASIE E R IgE R Please complete all items in BLOCK LETTERS
HEFER&ITE & REE-1 {#iH This form is to be used with Form REE-1
ZEFIEEREE ey
Type of REE Brand Name

D WK (EAE)

Refrigerator

[] B

Television

[] ZERE (RN

Air Conditioner

[ e
Washing Machine

] &

Computer

[] IR

Printer

[] fediies

Scanner

BUnes
Monitor

WMAEFET > sh FIILEIAES Please copy and fill in this form if necessary

TREE-1 (5/2018)
P1
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13-16/10/2024 Ref: Welcome Kit-eA2024
/Appendix (5)

Application of SME Export Marketing Fund

Thank you for participating in the electronicAsia 2024. Please be reminded that “EXHIBITION+" hybrid
model includes physical exhibition and online services. Eligible Hong Kong exhibitors who plan to
apply EMF directly with TID after the fair concluded should submit completed EMF forms, supporting
documents (including booth photos) and relevant hktdc.com Sourcing screenshot to TID. The official
invoice and receipt will be posted to the exhibitor after November 20, 2024.

1. Physical Booth Certificate
To qualify for funding from the Trade and Industry Department’s Marketing Fund (EMF), exhibitors are
required to take photos of their booths during the exhibition. Photos need to show:
1) Company name (must match the Business Registration Certificate)
2) Booth number
3) All exhibits
4) Complete booth layout
Please find the sample of valid photo on page 3.

2. Online Promotion Activities on hktdc.com Sourcing
Online promotion activities on hktdc.com Sourcing, in which 2 months online exposure on hktdc.com
Sourcing with 3GB media storage space would be available until 12 November 2024, are approved
by the “SME Export Marketing Fund” (EMF) under the Trade and Industry Department (TID).
Exhibitors are required to take screenshot themselves on or before 12 November 2024 (learn
how to take a screenshot here).

Please refer to the link below for a 3-step guide to preparing the screenshots for the online
promotion activities EMF application procedure:

<How to Take a Screenshot of hktdc.com Sourcing (Supporting Documents E| ;.E.
Submission to TID)>

For more details on the SME Export Marketing Fund, please visit
https://www.smefund.tid.gov.hk/english/emf/emf update.html or call EMF hotline at 2398 5127 or
email to emf enquiry@tid.gov.hk.

Should you have any questions, please do not hesitate to contact our colleagues below.
Contact Name

Mr. William Tsang (852) 2240-4466 william.tsang@hktdc.com

Exhibitions and Digital Business Department
Hong Kong Trade Development Council

Organiser FEHg#4E:

~
Na 2
EEBRB MUNCHEN


https://sourcingsupport.hktdc.com/hc/en-us/articles/4556283838745-How-to-Take-a-Screenshot-of-hktdc-com-Sourcing-Supporting-Documents-Submission-to-TID-
https://sourcingsupport.hktdc.com/hc/en-us/articles/5107796553113-A-3-step-guide-to-submitting-your-application-with-screenshots-for-online-promotion-activities-
https://sourcingsupport.hktdc.com/hc/en-us/articles/5107796553113-A-3-step-guide-to-submitting-your-application-with-screenshots-for-online-promotion-activities-
https://www.smefund.tid.gov.hk/english/emf/emf_update.html
mailto:emf_enquiry@tid.gov.hk
mailto:william.tsang@hktdc.com
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Bt ¥4 (5)

APE TPNEEHISHERRES

B EATSNMBREF AU REERIME 2024 - FHEE58E3 "RE+, EERBEKR rE8REEU - T8
EYERNALETaRT SEBMIIEREEEETRIEZRIPHE E’JFE& AR LEERIEZN
BEERE BREXHEERURR)AMIBEZEREIeRFE8E  UFFEESEY - EXREREE
R 11 B 20 HEHFNET) -

1. BRI
AU IBEEMSHEES(EMF)NED  SRAFTRESHER NEUER - HRFBEER
1) AERBW(ANBFEZCEET)
2) BNI#RSR
3) FMEREmM
4) TENRMUME
EEBEAUZEE=F

2. "HRERE BLTEEEES

A BE TRE+, BEERBR FERREU - 78R FERKNELTaRY - ST REMERR
"EEARE ) AL FSRERBER 2024 F£ 11 A 12 HER - TERERE ) @ LYK EEE
CETIXESE(IBEZ)EN "FIEEMBHERES, (TH "&£, )itE BREBEEEHEER
2024 £ 11 B 12 A ZA BT EI(L I r#NQaiEsaE) -

BEAELLERRESHNOHNTSE " FNEEHHEREES ) 0 - BRUNES r##
% B3 PiEE - NUmAE LRSS RN EFEEERIHHE>

BET/NEETHZEEESHE - FEE . https://www.smefund.tid.gov.hk/cindex.html _JZESZEEﬁ
B4R 2398 5127 HEHE emf_enquiry@tid.gov.hk -

WAEEEEE - FEUTESHE -
LZEEPN

=5 vas (852) 2240-4466 william.tsang@hktdc.com

BEESRRE - REXERE R

Organiser it :
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https://sourcingsupport.hktdc.com/hc/zh-hk/articles/4556283838745-%E5%A6%82%E4%BD%95%E5%BE%9E%E8%B2%BF%E7%99%BC%E7%B6%B2%E6%8E%A1%E8%B3%BC%E7%B6%B2%E4%B8%8A%E5%B9%B3%E5%8F%B0%E6%88%AA%E5%8F%96%E5%B1%8F%E5%B9%95%E6%88%AA%E5%9C%96-%E4%BB%A5%E4%BD%9C%E5%90%91%E5%B7%A5%E8%B2%BF%E7%BD%B2%E6%8F%90%E4%BA%A4%E8%AD%89%E6%98%8E%E6%96%87%E4%BB%B6%E4%B9%8B%E7%94%A8-
https://sourcingsupport.hktdc.com/hc/zh-hk/articles/5107796553113-3-%E6%AD%A5%E6%8C%87%E5%8D%97-%E5%A6%82%E4%BD%95%E5%B0%B1%E7%B6%B2%E4%B8%8A%E6%8E%A8%E5%BB%A3%E6%B4%BB%E5%8B%95%E6%8F%90%E4%BA%A4%E9%99%84%E6%9C%89%E5%B1%8F%E5%B9%95%E6%88%AA%E5%9C%96%E7%9A%84%E7%94%B3%E8%AB%8B
https://www.smefund.tid.gov.hk/cindex.html
mailto:emf_enquiry@tid.gov.hk
mailto:william.tsang@hktdc.com
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Physical Booth Certificate Photo Sample
ERERAIERR R A

ESEFIBH Valid Photo:

EEREHA

Complete
layout of the
booth

ElaBat:

xéﬁ%%)ﬁ' lnva“d Photo: e ,"T{Jﬁ sL1% 2 #& Brand name only is not acceptable

% % Missing:
/> 5) 4, #& Company name
- $#§ 12 4& 3% Booth number

- ARREHA
Complete layout of the booth

Organiser s :

R GE

EEBRB MUNCHEN
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Important Circular: Move-in and Move-out Arrangement

(2) Move-in and Move-out Arrangement
Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day (12 October) and

move-out day (16 October) of the electronicAsia 2024. These measures would be beneficial to both our valued exhibitors
as well as the general public.

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for lorries / light goods vehicles for
move-in from 9:00 a.m. on the move-in day (12 October). Control point will be set-up at the entrance and only the following
vehicles will be allowed to enter HKCEC. Exhibitors are recommended to pay attention to the details of the NEW arrangement
as below:

(A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permits will be issued to each exhibitor for entering the loading / unloading area of the Hong Kong Convention and
Exhibition Centre on the move-in day (12 October) and throughout the exhibition period including the move-out day (13 October
— 16 October). The permit is only valid for use at the specified dates and times indicated on the permit.

According to HKCEC's latest requirement, due to space constraints inside the loading area, and in a bid to facilitate efficiency of
the loading area, starting from 1 January 2015, long vehicles including 45 foot container would NOT be accommodated.

Under the new arrangement of HKCEC, drivers will need to DOWNLOAD and REGISTER their e-Vehicle permit via the newly
launched HKCEC Marshaling App named “Go HKCEC” before entering HKCEC loading area. After completion of the
registration, drivers can scan QR code on the e-vehicle permits issued by the organiser via the App and obtain a Queue Ticket.
On the date of entry, when the Queue Ticket is called, an in-App Notification will be sent to driver when loading is ready for the
truck with an Entry QR Code.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and will be
invalid after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in printed version
will NOT be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA THE APP.

e HKCEC Marshalling App “Go HKCEC” <NEW>
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has launched
a new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing ticket,
h)-\f\\ check-in at designated locations and obtain QR code for accessing the HKCEC loading area.

ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST obtain a
M) ticket via this App before entering HKCEC.

e Download “Go HKCEC” App from the App Store, Google Play, or via APK file

Apple Store Google Play APK File

Pl & HETE (Hua i i V|VO)
& oS ® Google Play i i APK

Organiser it :

R GE
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https://apkpure.com/go-hkcec/com.hkcec.gohkcec
https://apps.apple.com/us/app/go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec
https://apkpure.com/go-hkcec/com.hkcec.gohkcec
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13-16/10/2024 Ref: Welcome Kit-eA2024
ﬂove-in /out Arrangement <IMPORTANT>
1. Move-in Day 12-October: Offsite Mode : TY
__ FORREGISTRATIONONLY
2. Move-Out Day 16- October:  Offsite Mode : TY ST 1o

DELIVERY VEHICLE ENTRY PASS

* They are REQUIRED to queue up at Kwai Chung vehicle marshalling area.
Types of Entry Mode 5100 v g rosies e Mo
Please look for remarks under “Time of Entry” on vehicle pass —
Offsite Mode (TY) ' (e
Vehicle is required to get Queue Ticket from the App by scanning the |- 2‘?3%;25335;‘3%22:;
e-Vehicle permit. |FF) 23 August 2023 0800-2359hrs

Drive to Kwai Chung vehicle marshalling area when the queue ticket
is called.

Downioad *Go HKCEC® mobile apo for entry QR code

>

>

> Security staff will scan the App QR Code at the vehicle marshalling area. Mabtilotndylfrtoislnipirpie )

> Drive to HKCEC after successful scanning. e-Vehicle Permit Sample (For Ref
K> Staff in HKCEC will scan the QR Code again. Vehicle will be allowed to

enter the loading area after successful scanning.

-

e “Go HKCEC” User Guide e Browse App tutorial and other
Video useful information on the App
> https://www.you M > Click “Profile” ——
tube.com/watch » Click “App Tutorial” and “Frequently
2v=4p00gvohQ Asked Questions o
as
\_ “Go HKCEC” Hotline: 2582 7130

The e-Vehicle permit is for loading and unloading only. No Parking is allowed. Private vehicles are not permitted to
enter the loading area. Drivers are required to use either Octopus Card / Visa Card / Mastercard to clock-in time at
the automated entry machine when entering the HKCEC loading / unloading area. With an aim of alleviating the
traffic congestion due to a high usage of loading/unloading facilities, the free-of-charge loading/unloading time during
the fair period is limited to 1t 60-minutes. Payment (if any) will be debited directly from the same Octopus Card /
Visa Card / Mastercard. Official receipt can be printed from the automated exit machine.

The HKCEC will impose charges on vehicles with extended stay on 12 October and 16 October 2024. The charges
are as follows:

Every 30 mins (or part thereof)

First 60-mins (after clock in) Free
First 2 hours after 60 mins HK$100
After 3 hours HK$150

The Expo Drive Hall loading area admits vehicles of 2.2m or below only.
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(B) Private Car / Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during the
move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering HKCEC
will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However, drivers can only
unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions, and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation.

Remarks: According to the traffic conditions, we may implement traffic diversions at the vicinity of

HKCEC or other traffic arrangement on the move-in and move-out day.

(2) Transportation Worker
For identification purposes, transportation drivers/workers will be given a hand band at the entrance to the loading dock or
the marshalling area during the move-in and move-out days. After obtaining hand band for the day, workers may re-enter

exhibition venues via other entry points during the same day. Workers without a valid hand band will be asked to leave the
venue at once.
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EEBE: #EE BREZZERH

(1) &eR/MEEZHE

TMHBRREREFAGREERKIMRE2024 Zi8EH (B 10 A 12 B ) K#EEH (B110 A 16 B ) EitfFaIR
BRE - USEESIHEZRBIEERBSSRBRABALHREANSE -

BECEREDPONMEERFSREERD (BI10A128 ) LPINEEREWMEAEH - EHFHFRREAD - F5
N ZEWML L ENEFSERETOLZRIRE - FESRBIRUTN ZM %8

(—) BEE/BREEE FHToE

SECRENEEREERFEYETHE - HERERESH (108 12 B)ERRESE (10813 HEZ 108 16
H)EAFEEERET L ZRIR - WEREARUELEEZAHREM -

REBEFEERREPLEHNRTE - ARKHIEANZEBAER - BEAKDENWNE - BH2015F1H1HRS - AE
1SR 45 RRENEEEARIE - FRZREIR -

REFEZEREPONENZA  FIERE/KUSSHEANRERA - IRALTNE "ERRES , FHEAEN
WeABESR AREBILFHRERAENRHATIPEUREE FIREHETE LN ARSI ISES - £#EHE
RFHBRAREBERRIUEE - SRRERFIUEFBRBRIVGEIEEFERRIE - RIWESES _HHE
HUEAFBEEREPOLZEKIE -

SERBELNERFUEREBARFRERER 'ERRES ) LZEXAR  ERUEREFEZE LI (QR
Code)MiRREEIEAL - SREFREMBTERRRIBEHRER—R* - BHAEN - CURKREFEWETED

REEHFEA-—REAHER Bl HEBCSHKFE—R - A2BHEERNIERAERERBRERE —REFIRE
WBETREANER - ) BcMINE - IO REBFEERAEN ENRIEAS _#ISsEEEZERERD -

s 'ERNEZ. FREREX <>
REHEBA /REEEEERETLBERELE BFESRREEDPLBLEEZHFREREL

DN N "ZRIRES , (Go HKCEQ) UEia B8/ AR TBENFRIFE - ZRILEARERN - EHHEREE
— WO REVERE R - MIER AR E AT R RERNAS 4 - BRidEEgRREPL -
~ovYe FRERBEASRPO—H _HRIEREENHFEER - REAFETEREP OERIHER -

WEEBR "ERRES , FHERAEXENHRSE -
o &1 App Store - Google Play /& 5t APK 182 T8 "2R%RES. FHERER -

Apple Store Google Play APK #£2

s o Fe— (Huawei / Xiaomi / VIVO)
lil T APK
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ﬁfg/ﬁﬁgﬁﬁf <EZ> FOR REGISTRATION ONLY
1. #EEH 10512 H: Z&F#Ez (TY Mode) L
2. #lgE 105 16 H: ZF#7 (TY Mode) — g
*E B BT BB B 78 5T 5 R B R 2 e
AN Z#ED —
(L1) H1ABC
EEEA O TSR FITER e
» I(IY) 2. August 2023 0800-2359%rs;
ZEE T (TY Mode) |7 23 August 2023 0800-2355hws
> TMESHEFHERRER FREETIREMETETRE -
> EREWIERBIERNEEIEESEEmREE -
> BEBREBEMREERNAEF R DR T HE - ‘ oo
> AEURFEINERENTETIERDL - o »
> BRPLBESNEZFERPLIEEERARASTHEA b g B FRK (ERSE)
- MERAN  SEETLUEANSIEE -
//7 o R TERENES, FTHEAEX LABE .
L] r QERE% %ﬂgagfhl Figus: 12345678
1 ANE R AEN .

> https://lwww.y > EhE TIRFE,

outube.com/ :::;::m
watch?v=pgp > BETEARE, R TEENE, -
hCJWVvsQ

K "ERRIES ., BR: 2582 7130

BErEMAIERELEREZH - BRAE - AXEATRAHEE - EEWEASEEYHHER - IHARAN
FEFR / Visa /| BSEFHTES - REVNFZEHEVEIERBERNER - RELERRKER 60 2 - NF
BRER - BEEER—R/N\ZEEF / Visa/ BFEFR - EXWIETI LB LRSI -

EEEERED LM 10812 % 10 B 16 BEMESEWERKEBNELTS - BEWENT

BHRMEWEEREF/NE)
BHESEE 60 5 iE "RE
HEM/NRA 8# 100 7T
BB =/F B 150 7T

HEEREZEHERBAR 22 RFLATNERHEA -
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(O) hRE /W EBER

REEAFEEBSHNBEFNEIRAARERAZRPLOEE - EASEENES - ?&AﬁEEP/B\Zﬂ\%ZE&E’H:K
FEFAEWMA YRR EMSRERD - EAIEAREANLTIRERSRPOBEE /BEEEFIETER - I

SCERERLVASREFERTL - ASEEREE -

UENZHEHERNBEREZER - WEAIUAEEHNRAERER - 155N - FREMNEEHE - ZHSZ
RBZRERETE -

it MESRASEEH - XAERRFEFIERBE-—FZXBEER - PBERNOUERRNEMRBEEH R

Lan

(2) BZEIA
REE R BER - LLT*%%/IAHjEA?@ED“TEEWHHFEE’J'clj)\D ER—FHLUEER - TANSEXNFHE
REXATEHRTOEMAOEARE SN - REENFHNEZTH/ T ABIERFERHS -
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13-16/10/2024
Location of the Offsite Marshalling Area at Kwai Chung

B E LTS AE

Checkpoint Location: Container Port Road South Driving Test Centre
FORIRA IR ME,: SEBERERERER PO

E b 4
5
98
3 s
E
: <& a
= IR a s 847 M PEDFE EiEmi
9 E ng 9 Kwai Chung
tainer Terminal Hospital Block D BT
3 A
Kovai G Wah Fung Garden
2 Hospital Block L
S a8
')9 (=]
£ LRk rE ST oE TR AT
4 -
&
67:. Norkshiop (Kwai Chung The Player Climbin
@ 2 LER I T \
\ B Princess Margaret 9
(=] Hospital HEFIE A
9 5 Specialist
L AN Outpatient Clinics
AT & a
S
o
& 7
o 14
. 5 3
4
Hor &
Hutch elta Po 7 Jg,_a
L8577
9 HABEE 8 B il
Y B Lai King Terrace Block 8 [ b
Q /a
\% ’
% B
S L
3 %, AR
/)9 Ching Lai Court
/Pc, Lai Ning House
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Special Circular: Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete
their visits at the Fair. We have received several complaints about exhibitors who had removed all the
exhibits well before the official closing time. In order to maintain the quality of the Fair and to protect the
interests of all exhibitors and buyers, move-out of exhibits is prohibited before 5:00 p.m. on 16 Oct
2024. According to clause 46 in the exhibition rules & regulations listed on the application form — no stand
or exhibits shall be dismantled or removed before the official closing time. Our staff will conduct on-site
spot-checks in the afternoon on 16 Oct 2024. Those exhibitors who violated such rule will be served a
warning letter.

Performance Bond

If an exhibitor violates the rules in electronicAsia 2024 and receives a warning letter issued by the
Organisers, the exhibitor must place a deposit (performance bond) when they apply for electronicAsia
2025. The amount of the performance bond is based on exhibitor’s booth size as follows:

Booth Areain 2025 Performance Bond Amount
6-35sq.m. HK$5,000 / US$650
36-89sq.m. HK$10,000 / US$1,300
90-161sqg.m. HK$20,000 / US$2,600
162sg.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the Organisers. Further details shall
be found in the invitation letter for electronicAsia 2025.

The application of electronicAsia 2025 will not be accepted if the exhibitor fails to pay the performance
bond on or before deadline.

If an exhibitor violates the rule again during electronicAsia 2025, full amount of the performance
bond will be forfeited. Otherwise the deposit will be returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to comply with all terms
and conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser
reserves the right to penalize such exhibitor, including but not limited to by delaying such exhibitor’s turn
in selecting a stand or the right to retain their stand for the Fair to be held in the following year, or to cancel
its entitlement to exhibit in future at the Fair.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council
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1FRIEE: BEERAl

EWRBEAEEIANVEXRFLERBREFPHERERE  FEEBRENSHEE - B/ REREGNERR
SRATEENRENTSR - MRREFMBEZSRAKERNHE - FAZEARER 108 16 HTFS5
RALEmMREES - SESFRANREERAE 4618 - SHBPEBEAREELRE - TJURE
o AR SRBHNEST - TPEERR 10 B 16 H N FREKRZREE - MEIREEHER - TIEBED
Bl ESE

ERETIRE

WEREARN 2024 FEKREFHEEREERMRERREESRR 46 REREAERA - WUREHHEIEFT
BRHZERBNE  EFHFHLHA "EREFEGREERNE 2025, K - 2RBUREBNERIRL
£ - ERIRZERHEESRIA/NME:

2025 FREER ERENEE

6-35 F7K B1$5,000 / =%£$650
36-89 7K B1$10,000 / =£$1,300
90-161 FF5K B15$20,000 / =%£$2,600
162 F75Re U E B 15$40,000 / =£$5,200

BEZERALVARKERBRFINZEUIRZFLAREIERHR - FHIF5IR 2025 FEREF A
HREERMBNSREFE - MSRBARERBEEHHIANERINZE - TWEBRBAIENSRE
AR TEREFHEGREERMRE 2025 5 FBE

mﬁﬁﬁFZMSEﬁFLﬁ ERITREFERORW - NSEEN 2025 FEEHBWET(MERS
- T ERERREEEIER -

BUWERIRTAMREANIERZESREBEIHRERT  GSRBUEBER A TUE  BRERE
BIRTA  EMEERREENBERRNEREF AN AEERTRNVEZERURFAICHZ ASIRE
UEREF - EERUERRSREREFHETREERMNENERS -

WHESSERBAEETULREZRA - ZHSF !

W

BEBESURER
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Circular &% (3)

Rules and Measures for Move-out on 16 October 2024

BRAREER (2024 ££10 A 16 B ) Z4FRliETE

For safety reasons, the HKCEC will implement the following measures to restrict the movement of oversized exhibits or
goods outside the exhibition halls during move-out on 16 October 2024:

1. The maximum size of exhibits or goods that can be hand-carried out
of the exhibition hall is 8lcmH x 56cmW_x 33cmD. Safety
checkpoints will be set up at all hall entrances & at the loading bay
(before 5:00pm); any exhibits, goods and luggage exceeding the
aforementioned size will NOT be allowed to move through the hall
entrances or the cargo elevators in the loading bay.

Allowed v Not Allowed *

81lcm
2. Exhibitors will NOT be allowed to use any wheeled equipment
(including but not limited to trolley, hand-cart, platform cart, pallet truck
and wheelbarrow) in all public _circulation areas outside of the
exhibition halls and designated loading areas (including hall /
concourses, escalators and passenger elevators) during move-out. — S6em
Trolley travel cases / travel bags that can be hand-carried safely and
within the above maximum size are exempted from this rule. Please refer to the examples.

33cm

3. Exhibitors with oversized exhibits or goods to move out are required to arrange their own forwarding agent or goods
vehicle (after 5:00pm) for move-out. All goods vehicles (including trucks, lorries and light goods vehicles) with a vehicle
permit are required to proceed to the Kwai Chung vehicle marshalling area first to obtain scan Entry QR Code before they
come to HKCEC.

4. Police checkpoints will be set up along the perimeter of the HKCEC for controlling all incoming vehicle traffic. No unauthorised
vehicles will be allowed to enter the HKCEC during the move-out period.

(Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to carry
samples/exhibits away from the Fair)

ERNZ2BH  HEGEREEPROKEREEH®ED 10 B 16 B)ATLUTEN - IREISEB/EXFRAERRIE
MIREREBIEFIRE - HFESLRBER

1) FIAFEYNS GFEBRR - BEYITE - NANEYE 81 EX
(%) x 56 K (F) x 33 r+(, TR —EROERREE HEFRFER Vv
P ERIEREEEHES  EREEERELAS
Eﬂ% SELFIRHSE (R TF S ) BER2RH/S

ERZEmAN -

2) ZRBAUEESANNAHEE CERETRE - FHED
HEI]$ s TEBEREZXRMA BN USREREFINAZR]S
(ﬁﬁﬁﬁﬁzﬂﬁﬁ RFEEBHRREXEY) - B5 L
;%J\BE%UE’JE B 2 TFRERITRAIE#R - FE2EMUL
l| o

3) tZD BREZERIE '«*%Lﬁtﬂ“j(/J\ZBE%J BEERERR

TEHEHATDFEER TF 5 HE)BEE ﬁﬁﬁ@ﬁs‘?ﬁf 33EH

MEEZ;E DA S E A T T - f e -2 .
HoRAZERHEE -

4) BEEHELDRESRBERERRE  REUKRFEEREMEZEWRESTRER -

81/EK

A/sc,'@lé

(BREBEZLIE NFHEXEF TR m/ BRI  SREUEEHRIEEMIIL LB ZIF5ER )
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Important Circular: Exhibitor e-Badge

HKTDC Marketplace /

Your Smart Sourcing Companion

< check-in
HOW TO GET YOUR |2,z l|=1Re 850 =700 c] 3
Download HKTDC

Marketpiace. App You can access the fairs
Click the e-Badge button Select your e-Badge by the e-Badge

Click “Get Exhibitor

Login wth your
e-Badge” ot Input your name

Exhibitor Account

(- e ---Y

Mr Trey D. Counsell
ABD International Holding Limited, oo
Hong Kong L

\ / CEC 1C-CO1
00000000000A1

EXHIBITOR Badge 1/3

With rapid development of mobile technology and to provide the essential tools for SMEs to maximise business
opportunities in the digital era, the HKTDC Marketplace App has been enhanced to upgrade buyer and exhibitor
experience.

)

As part of this enhancement, we have launched the exhibitor e-Badge function within the App for a seamless
fairground experience while being environmental friendly. You are highly recommended to make use of this new
feature. You and your colleagues are required to use your own personal device to redeem your own badge
through logging in the App with your company Exhibitor Account. Please redeem your own Exhibitor e-Badge and
assist your colleagues on the arrangements_before the move-in date (12 October). Exhibitor e-Badge redemption
code will be sent to exhibitor via email in late September.

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so you and
your colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so that you can
DIRECTLY enter the fairground by showing your e-Badge upon arrival. For more information, please click here.

Kindly remind to redeem the Exhibitor e-Badge by login your Exhibitor Account with
your registered email. For video tutorial, please click here.

Scan the QR code to
watch Exhibitor e-Badge

d tutorial vid
Feel free to contact us at +852-1830668, e-mail exhibitions@hktdc.orq or contact the redeem tutonial video

electronicAsia team for further assistance.
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ERRS ZSEBEETASE

é % ﬁx%ﬁ :F \

EREERERAER

LG SRR T AL

-Fa HKTDC
A
ETARBTFAEE EENREYE T A L0
T e R e i
BARMSEIEERE BEFAEE nmeumzTASE HAfRARER
o prermer— =)
I
‘
I
=
.~/ |

BEFASEAR

EENRA

Mr Trey D. Counsell
ABD Internationa | Holding Limited,
&2

\ ‘ CEC1C-CO1

BEERBRMMNRRERE  BRA TRET/NENENTEPUEME B e - HKTDC Marketplace App (&

RRBEFaREAEN ) CBIE  BRAEXNZREENEZER

BYLEXRENTERRHRLEERK  SRBRUEREZ SR EBER HKTDC Marketplace App EASTNEZRE

BRI - FRTRASEBEF AZE ( Exhibitor e-Badge ) FLEBFEBRAEFRB(FIRER - FIREKSE)

UETIMNZEEIRIEEA HKTDC Marketplace App MIREESRBBEEFABE - RHAREERRNI0 A 12 A)%
HHRBELKETRENEREBEBEFALR - SRABFASEZBEFN I A NEEHAZTSER -

HRHMB TSRAZCESEN REERRIFEEREN - AL BNERCEESH R TREEHENSEEEF

A5 - BT ZERER e-Badge EEEARE ST - BZE -

EEE #é%%ﬁ%¥A%m WA MR B S 2 RIS - BEX

F—WEH g ERGE I B S8 -

MABEMEN - 0J3E +852-1830668 - EE exhibitions@hktdc.org 3 EE

REFAGREERTRIE B BRI -
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http://onelink.to/hktdc
https://eplussupport.hktdc.com/hc/zh-hk/sections/16520626832665-%E9%9B%BB%E5%AD%90%E5%85%A5%E5%A0%B4%E8%AD%89-e-Badge-
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3Dn8LqbYmlHng&data=05%7C02%7Czita.sm.cheung%40hktdc.org%7C0ca44b77cc22402b835708dc58fe97a7%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638483097710088818%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=sCfRBXiehgsTwCxqb%2B9X461sR51bBHqU%2BtB6SszNxbg%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3D4_2k0TuiNh8%26t%3D8s&data=05%7C02%7Czita.sm.cheung%40hktdc.org%7C0ca44b77cc22402b835708dc58fe97a7%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638483097710097381%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=tzm5%2FieD5OI4jXBdZd7LIWMNjswqAYUwvK5wPDoVvp0%3D&reserved=0
mailto:exhibitions@hktdc.org
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Exhibitor E-badge Registration Procedure
BN SEBEFABERE

1. Download on the GETITON
Download and = ' App Store
install ”

” Apps.

APK file:

NEEZ L

”

ERRER -

http://www. hktdc com/web/empapp download/android/index.html

2.
your Exhibitor

Account with your . %
. : A
registered email. Login
Email* EEML*
If you forgot your password, 7
please use ‘forgot password’ Password- e
button- Forgot Password REC S
&>, L2, ogin A
15 AR RY 51 i EB 78 2R o
F":ﬁﬂﬁg)ﬁ ’ {L\ Biometric Authentication \z\ LR

MRB T - BHEH
“SRCEEIZER
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3.
Tap ‘e-Badge’ button.

EXBHERR =TS
Ce s it

4.

Select ‘Get Exhibitor e-
Badge’ to redeem your e-
badge.

BEENSEEETAS
ERBEHET I

=,
A
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o

< ENZREEEFALE < Get Exhibitior e-Badge
S.

Redeem the badge. Please
note that each device (e.qg.
mobile phone) can only
redeem one badge.

EEEREEAESETELRE ~ HKTDC Hong Kong Electronics Fair ~
/3BT AT AR (Spring Edition) 2023

Badges Available

000000000000A1 28 000000000000A Select
Your colleagues also need
to download the App and 000000000000A2 EiF 000000000000A2 Select
log-in the same account
for redeeming the E- 000000000000A3 i 000000000000A3 Seleet
badge.
RIATIFE - BER - 88
ET B (WFH) ReERR
—@IfF -
ETRENMATHERER
REAHERBIKREUGEESE
A5 -

< Get Exhibitior e-Badge £ EN2ERETALE
6.
Input your name. Badge Selected BT

000000000000A1 000000000000A1
WALRNEF - " | g

Trey D. Trey D.

Counsell Counsell
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7.
The Exhibitor e-Badge is < check-in < Al
now ready to use!
- N HKTDC Fair
SRABEFASRIREALUE

Rt

Mr Trey D. Counsell

Mr Trey D. Counsell

ABD International Holding Limited, oo ABD International Holding Limited, oo
Hong Kong as &E L
CEC 1C-CO1 CEC 1C-C01

elease m Jadg 00000000000A1 U AL 00000000000A1

zrama 1/3

EXHIBITOR Badge 1/3 2B
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Circular @& (5)\

Join the Most Scanned Exhibitors Campaign and Boost Your Business

“Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition model, enabling
buyers to stay connected with exhibitors online, allowing the sourcing journey to continue even after the
fair period. To foster even stronger business connections between buyers and exhibitors, the “Most
Scanned Exhibitors” campaign will be launched during Hong Kong Electronics Fair (Autumn
Edition) and electronicAsia to drive greater adoption and utilisation of the Scan2Match service.

)l EXHiBITION,

&‘ e

If you have the Scan2Match QR codes, display them at your booth and encourage buyers to scan them
so that you can stay connected with the buyers even after the fair. The top 5 exhibitors with the most
accumulated scans will enjoy FREE EXPOSURE daily* to highlight their achievements. The leaderboard
will be displayed on digital screens, as well as on physical printed leaderboards located in various halls of
the fairground. Additionally, it will be featured on our social media channels. Don't miss this chance to
boost your exposure and business potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor more than
once, it will only be counted as one scan. No campaign activities will be held on the last day of the fairs.

Exhibitors can access the dashboard via the fair website or hktdc.com Sourcing, which
provides a summary of the buyers’ profile including the buyer's name, company,
country/region and scan date. Using the Message Centre, exhibitors can initiate a chat
with the buyer to start a conversation and build business connections even after physical
fair ends. For more information, please click here.
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N '&ZEXFHNESRE . 5F FTREREH

"#®%% . (Scan2Match) , 2 "RE+, KRG TRHEREEANERZTLRZ—  FEXENER LERBR
FME EEEERIBNUEEREZR R 7T REEINRBZHAEZTNEBHE  'SRIERRHENS
BRE . FRSHEEENFETERR BREFHEGFREERMRE?T  LUtHEZERER "RES5 ) K -

a s

FECECHRMLER "RES . W _#E  SBERFRE  MERESERE  MDYNEEREERRITME -

SNERRHERARZINE 5 RERAKBRESREEFHRE SRBZERNRBEZBNLRIRE « HEA
TRER EAT - ARERBEEFCERGEMBARNEHRE | £IE 'RTEXFRHENSER

[===4

R KRB K G —BXETHE - WEXE G —/REETZXKIFH MR B B8 —KiFH - RERE—X G EEY
FIEZZE -

EECLBBRIMEIG " BRERE . 88 - IRPBE (dashboard) REEXBIREE -
BREERER - 28 BXR/MMEANRHEHN - BZEM - BRI -
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Scan2Match FAQ

#ESEAEE

1. Isthere any recommended placement?
BEZBRNOMMENR ?

Ans:

Yes. It is recommended to place your company‘s Scan2Match QR Code at 1850mmH, facing the main aisle(s)
where feasible. If there are mulitple art cards, it is recommended to place them in consistent areas. The
recommended placement is illustrated for respective booth formats below for your reference.

A EEREATEBNFERS _ANANESuTHE RO EEE - Bith 1850 2R - IAZRERE -
EEMUNBE-BNUE - AEARRSTANEZUE - F2E&EH -

2. Isthe format of QR Code boards standardized?
_HBETRRER N ?

Ans:
Yes. All QR Code are standardised for Booths in 210x210mm size art card.
B - REH—75 210x210 OAEHERF - BELEBANUESEBEETHM -

3. What should I do if the QR Code broken / missing?
T HERMRIEER / BREE ?

Ans:

Please provide your booth number and contact information to our Sales Representative for reprint and pick up
at the FMO.

MBELD - FREBUSE - BEZTHBANEENRUERMRMLHELNRERE - FHUM IS T BB I
FE -

4. How long does a reprint take?
SHERBZHLX?

Ans:
Please expect the reprint of QR Code would be ready on or before noon the next day.
RRERLZHNPFA -

5. What is Scan2Match?
BESEEE?

Ans:

The Scan2Match QR Code is provided for buyers to scan and open the You Company’s (Exhibitor’s) own
profile page via the Marketplace APP. For more information, please visit the Scan2Match webpage
https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match.
BB _HEHAB A LTER Marketplace APP R THEANTINEREH - /HRELZ  FAHABRESFE
https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match ()
5 https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match

E
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Scan2Match QR Code lllustration / Recommended Placement

[$3155 | (Scan2Match) —#ER RN L&

Scan2Match OR Code Recommended Placement
"85 1 (Scan2Match) —#BERREZEERRUE

Please install the QR code at 1850mmH on the Left & Corner Poles / Structures, facing the
main aisle(s).
ARENEEAEMEEEZAE « Bilth 1850 2RSS ZO{THENR -

ScanZMatch QR Code Art Card recommended placement
W "BES. (Scan2Match) —#BRTFEZRTIWE

Standard Booth {Z#E&*

COMPANY NAME

Deluxe Booth B#RE&*

‘I » - T [\

f “"’_TW

no /
we ] i ‘ o weo is0 ™ s COMPANY HAME = e
L] - ==
1 LT t
i
i : | B ]
| N, DAGPLAY SHOTACAS:
Deluxe A Deluxe B

Premium Booth {5#REE&*

S

r Corpany Name
LoGo

oo o WK

Premium A Premium B
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pace) {52 E ((Fi#th) * <DON'T FEHE>
lig, ' -

Special booth design, e.g. painted walls, Booth | d colour design o Next to exhibitors’ own QR code/
vulnerable structure & materials, and on sz s fyza s Company information

the Fascia SR B RARMIA
FRlEET - BUHEE - ZIBRYKRIA

i

*All photos for reference only. Not drawn to scale. Subject to change without prior notice.
RERRRHEE  CARBEYSRE  WokEREBEEREIRRSELHAE -

Organiser it :

R G

EEBRB MUNCHEN



—(

electronicAsi: EPLUS (>
EMRT AN REERIR

13-16/10/2024 Ref: Welcome Kit-eA2024
Circular B (6)

Special Circular: e-Badge for Buyers

HRlES . EXEFABRE

With rapid development of mobile technology, electronic admission badge (e-Badge) was imposed in
electronicAsia to upgrade buyer’s experience at the fair and support environmental protection.

Buyers who downloaded the “HKTDC Marketplace” mobile app and completed registration can retrieve
their e-Badge. When entering fairground, they have to show their phone’s e-Badge to our staffs for access.

To provide seamless fairground experience, more functions will be introduced in the app later based on
the needs of buyers and exhibitors, such as display of customized information, enhanced ability to connect
with exhibitors.

For more details, please click here.

BSRBRMHEER  RENERBTE  SRBEREFHFREERMRELEREFASE (e
Badge ) MIZRABEXRNREER - ARERRR -

EXRETHEEEEFHEFE ( HKTDC Marketplace ) mEERRE - EJZ EiE ORI e-
Badge - ZEAE5E - EXEM LIFAERIK e-Badge - EXI0EZEFNEREXRE -

RERFAEET App HHHERKZSRANTEX - MAEZIEE - IRHEANEEN -  BE5EBLZEEE  F
REZTHREZER -

METRESEN - BRI -
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Important Notice on Patented Technology and Trademarks

Examples of Patented Technology and/or Trademark Owners (“IP Owners”):

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.
MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

The above companies are examples only. Should your products on display use any third party’s

patented technology or trademarks, please also read this important notice as the same arrangement
applies.

electronicAsia 2024, 13 - 16 October 2024 (“Fair”)

Thank you for your participation in the Fair. If you will be displaying any consumer electronics equipment
capable of supporting IP Owners’ technology and/or which uses their trademarks (Devices) at your booth
during the Fair, please be advised that representatives of the IP Owners may be attending the Fair to verify
that all such Devices on display have been properly licensed. Please check with your
manufacturer/supplier that the Devices being displayed at your booth during the Fair are the subject of a
CURRENT VALID LICENCE from relevant IP Owners and ensure that the following documents are
available for inspection by HKTDC staff at your booth at all times during the Fair:-

1. Ifyou are a licensee of an IP Owner, a copy of the current valid license agreement between you and
the IP Owner in respect of the Devices;

2. If you are a sub-licensee of an IP Owner:-

(a) a copy of the current valid license agreement between the IP Owner and its licensee; and
(b) a copy of the current valid sub-license agreement between you and the licensee

in respect of the Devices;
3. If you purchase the Devices from licensees of an IP Owner:-
(a) a copy of the current valid license agreement between the IP Owner and the licensee;
(b) a copy of your purchase order to the licensee in respect of the Devices on display at your booth
during the Fair OR a copy of the letter from the licensee certifying that it has sold the relevant
Devices to you.
Your co-operation in that respect would be greatly appreciated so as to avoid any unnecessary

disruption to your business during the Fair. Please refer to the “Exhibitors’ and Advertisers’ Brief” for
more information about our IPR procedures.
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EE (7)

BRRNEHRERCEREBS
ABEDFE CMEEERAA SEERRRNTEASMNRER/HBHENAT

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

e | LRATSREH A MEERBEBANG T - BN ELATIRLMERER T HME=FNEFNEK
AR - MEGEARILRS IS AREHE -

2024 £10 B 13 -16 H BIREFHEHEREERKITE 2024

ERERE  NEERESANNKRIUEZISERRSAIUZEERAESERES ANEN KA/
SEMEFRHEMEFEmCITNEE EiEGRM ) EECERENEE - IR SRATYFREAARE
NEEERERN - BRANKE/ RELEEZSRERM ZEREBFERN - WHEE NIXHERES
RENGRHEE X BRERE

1. WEZENEEERSARENZSRERD  EhMEESVEIUNSEENRERESNEIL ;
2. MEREEABZRENSEREEARENSES : -

() HMEBEEEAAEZFEEAMBESMIIUNFESNRERZSNEL ;
(i) SRBAZRBAMRESME UNFEBSURARERZSNEET -

3. WMIRBENSEERBANREBAZERESRM @ -
() HMEBEEEAAEZFEEAMBESMIIUNFESNRERZSNEL ;
(i) Z2ERBOZEEABRBLNEESMAIRHOREBERR 3 ZREARDSREMBEEZRLN
KRRV MBLNERZER -

ZH BTN RNEEES ERTNEEREEHBERITOTALENTE - IFZERMROANEER
RERFNEZEN - mE2E "2RBAESEHEAM, -
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Circular % (8)

Display of Flying Exhibits & Personal Mobility Products
Outside the Booth Area Is Prohibited

BEREULOMEGRARITEmREAERHSER

In the previous edition of the Fair, some exhibitors were found demonstrating remote moving and flying exhibits (i.e.
drones) or personal mobility products (i.e. scooter, unicycle) outside the booth area. This circular serves to remind
all exhibitors that the demonstration of exhibits should be made INSIDE the booth area. The hall gangway and the
area above the height above the booth are regarded as public area, no exhibit demonstration or display is allowed.
In addition, the exhibitor should make sure that the demonstration should not cause any damage, loss and hurt any
other exhibitors, visitors or any other person in the fairground.

Clauses 33 and 69 of the rules and regulations of the Fair are extracted below for your reference:

33. The Exhibitor shall be solely responsible for the precautionary measures (such as guards or other means of
protection) to protect the public from any moving or working exhibits. Such moving or working exhibits shall only be
demonstrated or operated by competent persons authorized by the Exhibitor and shall not be left running in the
absence of such persons. Display of such working or moving exhibits must be subject to the Organiser's prior written
approval.

69. The Exhibitor undertakes to fully indemnify and at all times hereafter to keep indemnified in full the Organiser, its
agents, representatives, contractors and employees on demand from and against all losses, liabilities, actions,
proceedings, claims, damages, costs (including but not limited to legal costs) and expenses whatsoever which it
may suffer or incur by reason of or in relation to all acts and/or omissions, including without limitation the negligence,
wilful default or fraud of the Exhibitor, Exhibifor’s agents, representatives, contractors, employees, or other third
parties, in the performance of any agreement hereunder or any breach by the Exhibitor of these Conditions.

Remark: The hall gangway and the area above the height above the booth are regarded as public area, no exhibit
demonstration or display is allowed.

Thank you for your kind understanding and co-operation.

EXREREH, TREURIREESRANBULUOMIG RENE REm, LESEENEMMTEM (10: M\ )
KREANE@SE (M : BEEEHE - FENENR ) - FUHRESSEERUMUERUSBELUANM S ERAOREREm °
2 EEANBEARUSERGU TR SEBRAREER - SREAAIUEARLRETEmNENFRIER - [

[ 2RAVAEIRETSETAAEEERBHMSER  2EEREMESALERTTER -

UTNSREBEHASE 33 &k 69 HRINIRRUUHESE:

33. ZRERLTERERNBIIEHAFELNGA LRI ETEEZEFPHIRmATE - BIULHREAN SR M IRIES
o MR R IS REREN S BTSN LIRIFETT NERFIFHEAZSZANEELER FEF - 2B
Ut HBfRar - W RBLIEIZ LR IEZHFT T -

69. 2R FIFER TS  HIVE - UK  REBRESHELRZEEEMIIRESRE - SRENEA - 10F&  FEF -
1BE S E =7t BT A HENE FIEIT 2 AT B 1T A B it Bl AR IRICTRAR ~ S KBS ETTEGE - AR
BER LR MFEL LR —EX ~ EIE ~ JAETTE -~ Fad ~ FIE - FEE -~ B ( BE1ELRISAZEER ) RE
5 WAEE T BB R LB E TS -

it

g

AR REENNBENEUSERSI TR SIBRARER  SREAUMUEATREEETERRBRERIE

ne

n

EL X
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Circular B (9)\

Proper Handling of Waste after Fair

BETTiER 2 BRI R TR

It has come to our attention that inappropriate disposal of exhibits / stand materials / wooden structures
were found on the move-out day after the fair closed at previous editions of the Fair.

This is to remind you that according to the Clause 56 of the Rules and Regulations of the Fair:

56. All exhibits, Stand materials/Publicity Material and the like of the Exhibitor shall be removed by the
relevant Exhibitor immediately after the closing of the Exhibition according to the arrangements
and within the time limits specified by the Organiser. Any exhibits or Stand material/Publicity
Materials and the like of the Exhibitor left behind at the Exhibition Venue shall be deemed
abandoned and shall be disposed of by the Organiser at the expense of the Exhibitor concerned.
All proceeds (if any) of such disposal shall be retained by the Organiser and the Organiser shall
not be obliged to account the proceeds to the relevant Exhibitor.

To facilitate exhibitors’ disposal of different materials, disposal and recycling points will be set up along
the back of halls starting at 4:30pm of the last fair day. Exhibitors should separate different materials and
place in corresponding disposal and recycling areas respectively. Exhibitors failing to clear their booth
may have to bear disposal fee charged by the Organiser, or may be given lower priority in the future
participation of TDC events.

Thank you for your attention.
RBERBERE  SEZSESRER/BUMN/ AREBAEMEBCTRE S -
BHERREREEHRAISE 56 KRIIAR

56. ZREBUVEBRRESHRE  LEIRIHEBIIZHEREISTEIFEABMESRBLIIIARam  #7
9 [ ESin BRSNS SHIFER - (178 E /R EGHIIZ/RER AR [ ElFia I
BIEREY  THREETIEE - B ER2RERE - 116 ] B FE 25 W an T s A
(BRI ) EEELHRIBIE  THEREDROBERSREZH Nz

RLBEZSEBBERERY AZRREZRE—XTNF 4 K 30 nHEREEERHTREBYEE KA
Wiks - S RE R EEY) 7 B0 A B4R FE RO B U =X BE M UL S5, iZD1£ﬂ/<$Fﬁ5Eﬁbst=.ﬁﬁ,\?fﬁ X
SR EERZEFHXEETRE  BRZSEBUABREZEARNERTE -

ZHa1E
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Circular (10

Green Tips to Exhibitors

To make electronicAsia a greener trade fair, the following green tips are suggested for your
participation at electronicAsia.

Booth construction and set up

To avoid excessive decorations

To use natural decorative materials e.g. green plants

To use energy saving light bulbs or LED lights

To use fewer electrical appliances or instruments

To avoid energy-intensive appliances

To avoid transport and bring in excessive display materials

To maximize the usage of reusable panels, cabinets, signage boards and recyclable carpet
To adopt environmental friendly construction materials e.g. low VOC paints, FSC-certified
wooden products and other wooden products with EO or E1 formaldehyde standards

e To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports or shuttle bus provided by the Organisers

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters (e.qg.
catalogues, brochures)

To avoid providing plastic bags or environmental friendly bags and reduce packaging-
To reduce souvenirs or choose souvenirs with a practical use

To switch off all appliances or instruments consuming energy when not in use

To place recycling bins in booths and practice waste separation

Post-event Management
e To take back materials for next use

e Torecord leftover materials and avoid them next year

e To separate recyclable wastes and dispose of recyclable waste at recycle bins
e To minimize posting printed matters to interested buyers

Organiser FEHg#4E:
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S (10)

SRERE/MT

AxFHEREFAENREERTNERAZCRE  #2HEBEREF AT REERNREER - 25 H 54
B/NBAE -
BRURENGBE

& S fE B E M E sk A e A

o ZEFERRRMEMR - EY

o =EMHHEERBEEMR WHEREKARE_BERAS

o MVEMERNEEES

o HBR[EMASFRERERR

o HRBREXBERMEGEHRE

o EEFEMUBAYK - MoBAER - FYE - BRIRARAME

o ERRFEEAYNZEZRL WSEERXUEBRICSYANNEH  EXRMNEEZBIRENARER
EmEEREEMSE - {1 E0 & E1 ARIFHENR

o ZEEFRUEERFEANEMR

REEE

o RMNHBTHHTMWHEBRENFEEIRTREES

o ZEFEHEF/IMFAEFERFESRERE  LURDVIKELORHEER
o BEREBR RARRKEVEREE.

o FERVKELTZMUEFERIFZERAUNLCZm

° 75\:Elﬁmiﬁﬁjﬁﬁﬁﬁﬁﬁﬁxmﬁ’ﬁ””Wsaibfi””

o NIIR I EE HE EIULFE

gL

o HENBMER T —REHEH

o BRBFHMENEMFLE BRRFHREXBERM
o BUERBHANEBYEEZSAREIUE

o ZHERVEFIMNEERTAHBER
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Circular &4 (11)

Important Reminder EERR

Security R%

1. Security Measures Against Thefts and Losses at the Fair BRI IEBRIEK N EBIRLIEITE

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the HKTDC will put in place the following measures and revised procedures:

1) Reinforce Security Patrol - Extra security staff will be deployed in all the halls during daily morning set-up and
end of fair move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

2) Signage - Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

3) Booth Curtains - Curtains for exhibition stands to be provided during move-in periods for retaining privacy of
your exhibits during non-opening hours.

4) OQvernight Storage Service - To facilitate storage of precious exhibits at night on 12-15 October 2024, the
Organisers will offer exhibitors overnight storage facility arrangement. Exhibitors can get the overnight storage
registration card at our overnight storage. Exhibitors should bring along their own lockable briefcase for the
precious exhibits to the storage room within below deposit time. To retrieve the precious exhibits, exhibitors
should go to the storage room within below retrieval time with the registration card receipt and HK identity card.
The operation hours of the overnight storage are as follow:

Overnight Storage: Room G505 near Hall 5D Entrance
Deposit Time: Retrieval time:
12 -150ct | 18:30-19:30 13-16 Oct | 08:30 - 09:30

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not
the organiser.

D

BEERF-NRAERNUERLEN - ULEEZSREANEMERNELZRE - REAVNRESSEBREEHB

MYZE - AEFIEL NIRRZ IR E

1) MEFRENKE - AEFREHFR LEERG LRERBRIMNEAESRLER  aRLEBEZHLIERSER
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2. Caution on Rental of Credit Card Payment Terminals BSR4 In#%E S IRFE

The HKTDC is informed that a service provider of credit card payment terminal has offered its payment terminal
rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to exhibitors
before the deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any credit
card payment terminal providers in ALL HKTDC fairs. To protect your own interests, you are reminded to exercise
due diligence and read all contracts carefully before appointing any service providers. The HKTDC would also like
to remind exhibitors that no retail sales should be conducted at the Fair. Should you have any questions,
please contact the Fair Management Office.

BEBRRERBA AT EEBEPNREEPRECHFTRRHEERE FTL2REE  BUIAREESHNIECHPRER
BRSER - BBEUBRIEEARIEAZLARIKEAF =B RHUEM TR HEEEERT  WREMAZRB
EEREOUHEZOKRER - BLERZ /RESSR  THARBSRXGRSHOMEA - DIEERE T ASHNHE - FEE
BRUREMESRBASERENBETEERY - IATARME - SHEEIEENSE -

Important Rules and Regulations EZ5FR|

3. Important Exhibition Regulations EEZEZE{ A

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and
will also be banned from taking part in all the TDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employee; and

(ii) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting
the appropriate product under a designated product category zone, we have the right and will have no hesitation to
ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on
our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular
rules which have been brought to your special attention. These rules exist in order to keep a fair and profitable
business environment for all participants in the Exhibition.
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4. Immigration Regulations to be Observed and Followed by Exhibitors £ & & B8 5F B9 A 1B 11 6l

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are focused
on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an exhibitor
from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2) Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors.
Exhibitors from Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of
the above.

3) Exhibitors from India

Under the new policy announced by the Immigration Department of the Government of the Hong Kong Special
Administrative Region, Indian nationals will now be required to complete a free online pre-arrival registration and get
an instant result regarding their eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017 onwards.
Failure to present the notification slip from the online registration together with a valid Indian passport will lead to
refusal of their boarding a conveyance bound for the HKSAR and refusal of entry into Hong Kong upon arrival.
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For more information and online registration, please visit: http://www.immd.gov.hk/eng/services/visas/pre-
arrival registration_for_indian_nationals.html

4) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.
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5. Receiving Buyers at TDC Fairs 2 EEZFE XA

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting
buyers at their booths, which created some disputes. The Council would like to remind all exhibitors that, according
to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their
sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate its own
business promotion strategy for certain market segments. However, in the context of an international exhibition, and
of maintaining the professional image of the exhibition and of Hong Kong as a trade fair capital, exhibitors are
requested to cooperate on the following:

1. All exhibitors should welcome visitors that are qualified and admitted by the organiser.

2. Exhibitors should treat all visitors courteously.

3. Exhibitors should not discriminate against any visitors due to their race or place of origin.
4. Exhibitors should not display any discriminatory messages at their booths.
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The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the
above with sufficient grounds is received, the Council will carefully review the application for participation in future
TDC events by that exhibitor and may have to take necessary actions.

ERNTFEABENNEES L FHAEREMNZSEIEEBEGRELEEZMEERSAFH  XBHILREFRN
BZ2RE  MEBEBNKRKRS SEGASARERSHENMR  BEAZKAFMINENEMERM
HEHEAMKSE  SEEEERALIIHBUZSE -

FRERESEINKE BSERBTZHATMATHNERIETHMSNE - XM - RERFREZHE
REEER - LXEZ%%VEZ%EE)I‘IW?Z%BE’HMH AEHRASLCEBBRABETLUNRA .

1. BHIFABABREMESSENALRIRLY -

2. BEREGHEZSEAL -

3. AOERSHENRBEAMBINEMEFLRRTA -

4. AEREBUARKECEAERKENZERS -

BEMAZRBRACE  BREABEESHEZHABZSREBMFHKRT R ZRN  MEBEREZ W B
HIFSSRERBHENSRPFEMEE -

Booth Design & Facilities B {1585 K&

6. Points to Note / New Measures on Custom-Built Stand & B4t 2 R ETHEiE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay
attention to the summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

Section ltems

4.2 Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late
charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and
“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.

4.2.2 Site work deposit /

Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$ 667) and HK$75,000 (US$ 10,000)
respectively.

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s
liability for death or injury to any persons, or loss or damage to property arising out of the performance of
the Services in a sum not less than HK$10 million for any single claim, unlimited in_aggregate. In
addition, contractors are required to comply with Section 40 of the Employees’ Compensation Ordinance,
Cap.282 (“ECQO”) to cover their liabilities both under the ECO and at common law for injuries at work in
respect of all their employees, irrespective of the length of employment contract or working hours, full time
or part time, permanent or temporary employment. A contractor should also carry out and maintain valid
and adequate insurance against theft, fire, damage to property, accidents, natural calamities, acts of God
and such other risks normally insured against by a reasonable person in the position of the contractor, or
as the Organiser may require, in connection with, inter alia, contractor’s property (including all equipment,
fittings, furniture, materials and other facilities used or provided by the contractor in the performance of the
Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and
move-out period, i.e. 11 = 17 Oct 2024.

4.2.4 Hall rental charges for over-time move-in and move-out.
4.2.5 Maximum stand height.
42.1 Structural Safety Certificate and/or Structural Calculations Submission
> -
Stands & temporary structures >2.5m & <4.5mH 2 4.5mH or tW9 storey
construction
Stages or platforms >1.1m & <1.5mH = 1.5mH
Suspegded _Ilghtlng truss <100 kg > 100 kg
equipment
Self-sta?dln_g speakers and/or <2 5m >2 5m
ighting towers
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Verify stability of Verify stability of design drawings

design drawings & prepare structural calculations
Supervise construction works at site; verify stability

after completion by issuing structural safety certificate

Authorised Person/
Registered Structural Engineer
(AP/RSE) should be deployed to

Submit design drawings

to Organiser by 30 Aug 2024 By email

Submit by dropping into the
collection box at Technical
Services Counter
by 3:00pm on 12 Oct 2024

1. Structural safety certificate (refer to section 4.2.6)*
2. Fire Services certificate (submit upon request)
3. (refer to section 4.2.8)

Submit to Official
Electrical Contractor
by 3:00pm on 12 Oct 2024

Certificate of installation, inspection & testing (Form WR1)*
(please refer to section 4.2.7)

* Failing to provide the required certificate and form by 10:00pm on last move-in day will result in prohibition
all access to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.

An Authorised Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer
(AP-List 1), or a Registered Building Surveyor (AP-list lll). An Authorised Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit
http://www.bd.gov.hk/english/inform/e_rse 1.html

4.2.7

Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical

installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor as per schedule mentioned above.

4.2.8

Fire Precaution / Fire Service Certificate

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but
not limit to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-
flammable or durably flameproof and may be inspected by authorized personnel of Venue Operator or the
Hong Kong Government to verify compliance. As such, relevant documentation relating to fire tests, flame
tests, fume tests and other similar tests which may be required by the relevant legislation and regulations
should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint
or solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire
Service Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be
submitted to the Organiser upon request, as documentary proof of compliance. Please refer to
https://www.hkfsd.gov.hk/eng/fire protection/cert/index.html for details. For Registered Fire Service
Installation Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No
matter partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing
Application Form with fabrics sample (size must be 1m x 1m). The submission must be addressed to
Venue Operator at least one month before show for fire retardant and water-permeable testing. Also
Certificate of Fire Services Installations and Equipment (FS251) must be submitted on or before 3pm on
exhibitor's move-in day (12 October 2024).

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from
installation of fabric ceiling cover on booths within the venue if this rules & regulations is violated.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.9

Reflective Vest/Belt

All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective
Vest/Belt.
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4.2.12 Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling
bins have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area
and Hall 5CEG loading area.

4.2.13 Construction Industry Safety Training Certificate
All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC'’s security reserves the
right to refuse entry or remove personnel for those who fail to provide valid credentials.
Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at hkcecepc@hkcec.com
or (852) 2582 8888 should you need further assistance.

4.2.14 Rules to be complied by the Exhibitors and his/her appointed Contractors.

4.2.15 Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation
in our future fairs, and forfeiting totally the site work deposits lodged with us.

For queries, please feel free to contact:

Mr. Chris Yip

2240 5336 chris.cs.yip@hktdc.org
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7. Booth Decoration/Construction Safety Issues EI##fi/HEZZEEIE

Electricity SupplyE 1 E

Exhibitor should check which type of socket you have ordered including those standard socket
included in the booth provided by organizer (if any) and its power limitation. Each socket can connect
one electrical appliance only. The fuse will be broken if electricity consumption exceeds the power
supply limit. HKD50 will be charged for each fuse re-installation. No_multi-plug or_extension
cord are allowed to be connected to the socket. HKTDC reserves the right to suspend the
electricity supply until the problem is rectified by the exhibitor concerned.
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The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance
with the electrical safety requirements (as shown in the picture).

SERBFRAZESAMVLACANTEENLZERBEN=NER(WEK) -

For those exhibitors who ordered lighting connections only, please contact the “Technical Services
Counter” for power supply once your lightings are installed. The exhibitors shall be solely
responsible for any consequences caused by the electrical appliances they bring to the fair. Please
do not exceed the power supply limit.
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Fair System & Furniture {14518 FIR{E

i

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official
booth structure. No additional booth fitting (including exhibitor’s own shelves), structure,
lighting, display, decoration items or exhibits can be attached, by any means, to the
aluminium profile or structure or panels or fascia of the booth. Please request for booth
modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage caused
to their booth fixtures and fittings at the fair.
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Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging
objects from ceiling beams and system panels are prohibited. For safety reasons, standing on the
table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.
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The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to
the shell scheme.
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The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be
solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.
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13-16/10/2024 Ref: Welcome Kit-eA2024
8. Safety Measure on Site Construction/Dismantling Work & & & &) i T35 ith % 2 <7 8l

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate
effect, a new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labour Department and Occupational Safety & Health Council. Details are as below:-

1) If the construction/dismantling work is carried out at 2 meters or more above the ground, contractors should use
high reach equipment, such as metal scaffolding. All ladders with 2 maters or above will be prohibited. In addition,
the scaffold shall not be used on a construction site unless the Form 5 report has been made by a competent
person. This form should be displayed in a prominent location of the scaffold, specifying the location, the extend
of the scaffold on the site and a statement to the effect that the scaffold is in safe working order, strength and
stability.

2) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more above
the ground.

3) If this rule is not observed, HKCEC and HKTDC will have the right to stop the relevant construction activity
immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If you

need further information, please feel free to contact Ms Helen Yang at (852) 2240 5519 or Mr Aston Fong at (852)

2240 5459 or visit the website at: http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for

Metal Scaffolding Safety.
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http://www.labour.gov.hk/eng/public/content2_8b.htm -

9. Construction Waste and Exhibit Sample Disposal EEZZEENKEMR

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council’s
trade fair venues is strictly prohibited. Any such materials will be removed and destroyed without further notice and
the contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred. If you wish to report
the dumping of any materials in such areas, please contact Fair Management Office. Thank you for your co-operation.
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10. Guidance to Custom Built exhibitors for on-site usage of electricity

BREZEEHIEFE - RISEAENES

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official
contractor will not provide installation and connection services for these items.

Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right
to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical
contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official
Electrical Contractor by 1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day
will result in suspension of electricity supply throughout the fair period. The employer of the electrician shall be liable
for any damages caused if the electrician fails to comply with the above requirements.

It is important that custom built exhibitor should take full responsibility of turning off main switch of the booth after
fair closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back
to the fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be
responsible for any loss subsequently caused by turning off the booth main switch if the responsible contractor is not
accessible.

For queries, please feel free to contact Mr. Chris Yip via [email chris.cs.yip@hktdc.org] or phone (852) 2240 5336].

Thank you for your kind understanding and co-operation.
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